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The District 300 Parent/Guardian Handbook contains mandatory and supplementary notices that school 
districts in Illinois must provide to their students and the students’ parents or guardians. 

Parents or guardians with limited English proficiency who need assistance in understanding notices or 
communication with District staff members may contact their student’s teacher directly to notify them of 
the need for assistance. Parents or guardians may also contact the Grants Management and Programs 
Office for more information or assistance at 847-551-8361.

El Manual para Padres/Tutores del Distrito 300 contiene avisos obligatorios y suplementarios que los 
distritos escolares de Illinois deben proporcionar a sus estudiantes y sus padres o tutores. 
 
Los padres o tutores con habilidades limitadas en el idioma inglés que necesitan ayuda para entender los 
avisos o comunicados con los miembros del personal del Distrito pueden comunicarse directamente con 
el maestro de su estudiante para informarle que necesitan ayuda.  Los padres o tutores también pueden 
comunicarse con la oficina de “Grants Management and Programs” para más información o ayuda al  
847-551-8361.
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Board of Education

At each regular and special open meeting, members of the public and District employees may comment on or ask questions of 
the Board, subject to reasonable constraints. The individuals appearing before the Board are expected to follow these guidelines:

Students, parents, guardians, employees, or community members should notify any District Complaint Manager if they believe 
that the Board of Education, its employees, or agents have violated their rights guaranteed by the State or federal Constitution, 
State or federal statute, or Board policy, or have a complaint regarding any one of the following:

Board Policy 2:230 – Public Participation at Board of Education Meetings

Board Policy 2:260 – Uniform Grievance Procedure

Individuals wishing to present lengthy proposals shall summarize such proposals in writing to the Secretary of the 
Board or Superintendent four (4) days prior to a meeting. He or she shall be assigned a reasonable amount of 
time on the meeting agenda by the President.

Total length of time at a regular Board of Education meeting for Audience Participation will be limited to two hours. 
However, upon the vote of a majority of the Board such time may be increased. This limitation on time does not 
apply to special meetings for the specific purpose of public input.

Individuals may be heard during public participation without notice by requesting permission of the President  
(or President Pro Tempore). Requests must be made prior to adoption of the agenda.

Individuals may choose to speak to the Board for 5 minutes, 2 minutes, or 1 minute with a maximum of 10 people 
at 5 minutes, 20 people at 2 minutes, and 30 people at 1 minute. In unusual circumstances, and when the person 
has given advance notice of the need to speak for a longer period of time, such person may be allowed to speak 
for more than 5 minutes.

Identify oneself by name and place of residence, state the concern, and be brief. Ordinarily, such comments shall 
be limited to 5 minutes. In unusual circumstances, and when the person has given advance notice of the need to 
speak for a longer period of time, such person may be allowed to speak for more than 5 minutes.

Observe the Board President’s decision to shorten public comment to conserve time and give the maximum 
number of individuals an opportunity to speak.

Questions raised may be assigned by the President to someone for an answer if it is determined that the question 
merits an answer.

Minors will not be heard by the Board of Education unless they are accompanied by the parent or guardian.

Charges, complaints, or challenges against staff members of the District will not be heard in open meeting. They 
shall be made in writing and discussed in closed session.

Observe the Board President’s decision to determine procedural matters regarding public participation not 
otherwise covered in Board of Education policy.

1.

1.

2.

2.

3.

3.

4.

4.

5.

5.

6.

6.

7.

8.

9.

10.

Title II of the Americans with Disabilities Act;

Title IX of the Education Amendments of 1972;

Section 504 of the Rehabilitation Act of 1973;

Title VI of the Civil Rights Act;

Equal Employment Opportunities Act (Title VII of the Civil Rights Act);

Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964,  
and Title IX of the Education Amendments of 1972);

Return to TOC

Bullying, Illinois School Code;

The misuse of funds received for services to improve educational opportunities for  
educationally disadvantaged or deprived children;

Curriculum, instructional materials, programs;

Victims’ Economic Security and Safety Act; 

Illinois Equal Pay Act of 2003;

Provision of services to homeless students;

(Continued on page 5)

7.

8.

9.

10.

11.

12.
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Board of Education

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance procedure. If a formal 
complaint is filed under this procedure, the Complaint Manager will address the complaint promptly and equitably. A student 
and/or parent/guardian filing a complaint under this procedure may forego any informal suggestions and/or attempts to resolve 
it and may proceed directly to the grievance procedure. The Complaint Manager will not require a student or parent/guardian 
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or the accused’s parents/ 
guardians); this includes mediation.

Filing a Complaint
A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a 
complaint with any District Complaint Manager. The Complainant shall not be required to file a complaint with a particular 
Complaint Manager and may request a Complaint Manager of the same sex. The Complaint Manager may request the 
Complainant to provide a written statement regarding the nature of the complaint or require a meeting with the parent(s)/ 
guardian(s) of a student. The Complaint Manager shall assist the Complainant as needed. For bullying and cyber-bullying, the 
Complaint Manager shall process and review the complaint according to Board policy 7:180, Prevention of and Response to 
Bullying, Intimidation, and Harassment, in addition to any response required by this policy.

Investigation
The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or her 
behalf. The Complaint Manager shall ensure both parties have an equal opportunity to present evidence during an investigation. 
If the Complainant is a student, under 18 years of age, the Complaint Manager will notify his or her parent(s)/guardian(s) that 
they may attend any investigatory meetings in which their child is involved. The complaint and identity of the Complainant will 
not be disclosed except (1) as required by law or this policy, or (2) as necessary to fully investigate the complaint, or (3) as 
authorized by the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law or any collective bargaining agreement, 
or (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student witness, or by the 
student if the student is 18 years or age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this procedure about the status 
of the investigation. Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file a 
written report of his or her findings with the Superintendent. The Complaint Manager may request an extension of time. If a 
complaint of sexual harassment contains allegations involving the Superintendent, the written report shall be filed with the Board 
of Education, which will make a decision in accordance with Section 3 of this policy. The Superintendent will keep the Board 
informed of all complaints.

Nondiscrimination Coordinator and Complaint Managers
The District 300 Director of Human Resources and the District 300 Chief Legal Counsel; 2550 Harnish Drive; Algonquin, IL, 
60102; 847-551-8300

The Complaint Manager also serves as the District’s Title IX Coordinator.

Illinois Whistleblower Act;

Misuse of genetic information (Illinois Genetic Information Privacy Act and  
Titles I and II of the Genetic Information Nondiscrimination Act)

13.

14.
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Operational Services

The District shall provide free transportation for all students in the District: (1) residing at a distance of one and one-half miles 
or more from their assigned schools, unless the Board has certified to the Illinois State Board of Education that adequate public 
transportation is available or (2) residing within one and one-half miles from their assigned schools where walking to school or 
to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate public 
transportation is not available. A student’s parent(s)/guardian(s) may file a petition with the Board of Education requesting 
transportation due to the existence of a serious safety hazard. Free transportation services and vehicle adaptation for special 
education students shall be provided if included in the students’ individualized educational programs. Non-public school students 
shall be transported in accordance with State law. Homeless students shall be transported in accordance with Section 45/1-
15 of the Homeless Assistance Act. Foster care students shall be transported in accordance with Section 6312(c)(5)(B) of the 
Elementary and Secondary Education Act.

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered only with the 
Superintendent or designee’s approval and direction. In setting the routes, the pickup and discharge points should be as safe for 
students as possible.

No school employee may transport students in school or private vehicles unless authorized by the administration. Every 
vehicle regularly used for the transportation of students must pass safety inspections in accordance with State law and Illinois 
Department of Transportation regulations. The strobe light on a school bus may be illuminated only when the bus is actually 
being used as a school bus and (1) is stopping or stopped for loading or discharging students on a highway outside an urban 
area, or (2) is bearing one or more students. The Superintendent shall implement procedures in accordance with State law for 
accepting comment calls about school bus driving. All contracts for charter bus services must contain the clause prescribed by 
State law regarding criminal background checks for bus drivers. Audio/Video cameras are utilized on all vehicles that transport 
students for the safety and security of all riders.

Board Policy 4:110 – Transportation

Students must ride their assigned routes only and can only get on and off at their scheduled bus stop. Under no 
circumstances will students be allowed to ride home on a bus with another student. Emergencies are parental/ 
guardian responsibility and will not be assumed by the transportation department.

Students should be at their assigned bus stop 5 minutes prior to the scheduled pick-up time.

Buses will not return to bus stops or schools for students that have missed their bus.

Students must stand at least 10 feet away from the edge of the road.

Students must walk in front of the bus; never walk behind the bus.

Students, or person escorting the student, must ensure that the bus driver can see the student and the student 
can see the driver.

Students must stop at the edge of the bus and look both ways before crossing the street.

A responsible person, 12 years or older, must meet a preschool child at the bus.

A kindergarten child will be dropped at the bus stop without the greeter requirement.

All backpacks, instruments, etc., must be placed under the bus seats.

Parents are responsible for student safety to and from the bus stop, and while students are waiting for  
the bus to arrive.

1.

1.

2.

2.

3.

3.

4.

4.

5.

5.

6.

6.

7.

7.

8.

9.

10.

11.

The school bus ride is an extension of the school day, and classroom behavior is expected on the bus. The following are 
behavior expectations for all methods of transportation provided by District 300. Violation of these behavior expectations may 
result in the loss of bus riding privileges and further disciplinary action:

Keep hands and feet to self at all times.

Make good choices when speaking to others.

After boarding the vehicle, remain seated at all times.

Respect the bus and all property on it.

Follow the bus driver’s directions.

Sit in your assigned seat (drivers and other District staff are strongly encouraged to assign  
students to specific seats).

Ride only your assigned bus.

Return to TOC
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Operational Services

Violations that endanger other riders or the driver include: assault, battery, disruptive or insubordinate behavior, profanity, 
smoking, spitting, theft, vandalism, and throwing items outside the window of the vehicle. Committing one or more of these 
violations may result in the loss of bus riding privileges and further disciplinary action.

In the event of serious or repeated instances of student misconduct, an Office Discipline Referral will be completed by the bus 
driver or other school personnel and given to a building administrator. The building administrator will meet with the student, 
review the driver’s information, and take action as appropriate. The building administration will notify parents and also the 
Transportation Department. In cases of severe misbehavior, a student may be immediately suspended from bus transportation or 
permanently prohibited from transportation services. Parents will be responsible for transporting the student. Parents have a right 
to review any suspension of bus privileges. The same procedures for the appeal of a school-day suspension should be followed.

Eligibility Criteria and Selection of Children
A student’s eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-size 
income standards, set annually by the U.S. Department of Agriculture and distributed by the Illinois State Board of Education.

Notification
At the beginning of each school year, by letter, the District shall notify students and their parents/guardians of: (1) eligibility 
requirements for free and reduced-price food service; (2) the application process; (3) the name and telephone number of a 
contact person for the program; and (4) other information required by federal law. The Superintendent or designee shall provide 
the same information to: (1) informational media, the local unemployment office, and any major area employers contemplating 
layoffs; and (2) the District’s website (if applicable), all school newsletters, or students’ registration materials. Parents/guardians 
enrolling a child in the District for the first time, any time during the school year, shall receive the eligibility information. Contact 
the District 300 Free and Reduced Lunch Assistant for more information: 847-551-8349.

The Superintendent or designee will recommend to the Board of Education a schedule of fees, if any, to be charged per student 
for the use of textbooks, consumable materials, extracurricular activities, and other school student fees. Students must also pay 
for the loss of or damage to school books or other school-owned materials. Fees for textbooks, other instructional materials, and 
driver education are waived for students who meet the eligibility criteria for a fee waiver as described in this policy. In order that 
no student is denied educational services on academic credit due to the inability of parents/guardians to pay fees, the following 
fees are also waived for students who meet the eligibility criteria for fee waiver: athletic participation fees, lock fees, towel fees, 
shop fees, laboratory fees, and registration fees. Students receiving a fee waiver are not exempt from charges for lost and 
damaged books, locks, materials, supplies, and equipment.

Eligibility Criteria
A student shall be eligible for a fee waiver when the student currently lives in a household that meets the same income 
guidelines with the same limits based on household size, that are used for the federal free or reduced meals program. The 
Superintendent or designee will give additional consideration where one or more of the following factors are present: illness in 
family; unusual expenses such as fire, flood, storm damage, etc.; unemployment; emergency situations.

Verification
The Superintendent or designee may require family income verification at the time an individual applies for a fee waiver and 
anytime thereafter but not more often than once every 60 calendar days. The Superintendent or designee shall not use any 
information from this or any independent verification process to determine free or reduced-priced meal eligibility.

Determination and Appeal
Within 30 calendar days after the receipt of a waiver request the Superintendent or designee shall mail a notice to the parent(s)/ 
guardian(s) whenever a waiver request is denied. The denial notice shall include: (1) the reason for the denial, (2) the process 
and timelines for making an appeal, and (3) a statement that the parent/guardian may reapply for a waiver any time during 
the school year if circumstances change. If the denial is appealed, the District shall follow the procedures for the resolution of 
appeals as provided in the Illinois State Board of Education rule on waiver of fees.

Board Policy 4:130 – Free and Reduced-Price Food Services

Board Policy 4:140 – Waiver of Student Fees
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Operational Services

The Superintendent shall take all reasonable measures to protect: (1) the safety of District personnel, students, and visitors on 
District premises from risks associated with hazardous materials and (2) the environmental quality of the District’s buildings and 
grounds. Before pesticides are used on District premises, the Superintendent or designee shall notify employees and parents/ 
guardians of students as required by the Structural Pest Control Act, and the Lawn Care Products Application and Notice Act.

Safety and Security
All District operations, including the education program, shall be conducted in a manner that will promote the safety and security 
of everyone on District property or at a District event. The Superintendent or designee shall develop, implement, and maintain a 
comprehensive safety and security plan that includes, without limitation:

Board Policy 4:160 – Environmental Quality of Buildings and Grounds

Board Policy 4:170 – Safety

An emergency operations plan(s) addressing prevention, preparation, response, and recovery for each school;

Provisions for a coordinated effort with local law enforcement and fire officials, emergency medical services 
personnel, and the Board Attorney;

A school safety drill plan;

Instruction in safe bus riding practices; and

A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are encouraged to follow the 
best practices discussed for their building regarding the use of any available cellular telephones.

School Safety Drill Plan
During every academic year, each school building that houses school children shall conduct, at a minimum, each of the following 
in accordance with the School Safety Drill Act, 105 ILCS 128

Three school evacuation drills

One bus evacuation drill

One severe weather and shelter-in-place drill

One law enforcement drill; District 300 conducts two law enforcement drills

Automated External Defibrillator (AED)
The Superintendent or designee shall implement a written plan for responding to medical emergencies at the District’s physical 
fitness facilities in accordance with the Fitness Facility Medical Emergency Preparedness Act. The plan shall provide for an 
automated external defibrillator (AED) to be available according to State law requirements. This policy does not create an 
obligation to use an AED nor is it intended to create any expectation that an AED will be present or a trained person will be 
present and/or able to use an AED. 

Soccer Goal Safety
The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the guidance published 
by the Illinois Department of Public Health. Implementation of the Act shall be directed toward improving the safety of movable 
soccer goals by requiring that they be properly anchored.

Unsafe School Choice Option
The unsafe school choice option allows students to transfer to another District school or to a public charter school within the  
District. The unsafe school choice option is available to: 1. All students attending a persistently dangerous school, as defined by  
State law and identified by the Illinois State Board of Education; 2. Any student who is a victim of a violent criminal offense, as  
defined by 725 ILCS 120/3 that occurred on school grounds during regular school hours or during a school sponsored event.

1.

1.

2.

2.

3.

3.

4.

4.

5.

Return to TOC
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Operational Services / Personnel

Persons Prohibited on School Property without Prior Permission
State law prohibits a child sex offender from being present on school property or loitering within 500 feet of school property when 
persons under the age of 18 are present, unless the offender meets either of the following two exceptions:

Board Policy 4:175 – Convicted Child Sex Offender; Criminal Background Check  
and/or Screen

1.

•

•

2.

Emergency Closings
In the case of inclement weather, school will be in session according to the District calendar unless there are emergency 
conditions. Decisions about emergency closings and other emergency schedules are made by the District 300 Superintendent 
or designee. If schools are closed or placed on an emergency schedule, this will be announced by the District Rapid 
Communication System (RCS). Closings may also be announced by local radio and television stations as well as local 
newspaper websites. Students and parents may assume all schools are open unless the District specifically announces a school 
closing or other emergency schedule, as outlined below.

Emergency Delayed Start – This means that the school day will begin two hours later than normal, and that 
bused students will be picked up at their bus stop two hours later than the regularly scheduled time. There will be 
no half-day programs on emergency delayed start days; no AM kindergarten; and no preschool. If the decision is 
made to implement an emergency delayed start, the District will make every effort to notify families and staff via 
the District 300 RCS the evening beforehand. This announcement will also be posted on the District website.

Emergency Early Release – This means that the school day will end earlier than normal, which in most cases 
would range from one to three hours early depending on forecasted conditions. If the decision is made to 
implement an emergency early release schedule, this decision will be made and announced via the District 300 
RCS. The announcement will also be posted on the District website.

The offender is a parent/guardian of a student attending the school and has notified the Building Principal or 
designee of his or her presence at the school for the purpose of: (1) attending a conference with school personnel 
to discuss the progress of his or her child academically or socially, (2) participating in child review conferences
in which evaluation and placement decisions may be made with respect to his or her child regarding special 
education services, or (3) attending conferences to discuss other student issues concerning his or her child such 
as retention and promotion; or

The offender received permission to be present from the Superintendent or Superintendent’s designee. If 
permission is granted, the Superintendent or designee shall provide the details of the offender’s upcoming visit to 
the building Principal. In all cases the Superintendent or designee shall supervise a child sex offender whenever 
the offender is in a child’s vicinity. If a student is a sex offender, the Superintendent or designee shall develop 
guidelines for managing his or her presence in the school.

Criminal Background Check and/or Screen
The Superintendent or designee shall perform fingerprint-based criminal history records information checks and/or screenings 
required by State law or Board policy for employees; student teachers; students doing field or clinical experience other than 
student teaching; contractors’ employees who have direct, daily contact with one or more children; and resource persons and 
volunteers. He or she shall take appropriate action based on the result of any criminal background check and/or screen.

A teacher, as the term is used in this policy, refers to a District employee who is required to be licensed under State law. The 
following qualifications apply: 1. Each teacher must: a) have a valid Illinois Professional Educator License issue by the State 
Superintendent of Education with the required endorsements as provided in the School Code; b) provide the District Office with 
a complete transcript of credits earned in institutions of higher education; c) on or before September 1 of each year, unless 
otherwise provided in an applicable collective bargaining agreement, provide the District Office with a transcript of any credits 
earned since the date the last transcript was filed; d) notify the Superintendent of any change in the teacher’s transcript. 2. All 
teachers working in a program supported with federal funds under Title I, Part A must meet applicable State certification and 
licensure requirements.  

Board Policy 5:190 – Certification
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Community Unit School District 300 is committed to providing a school environment that enhances learning and the development 
of lifelong wellness practices. Student wellness, including good nutrition, physical activity, and a connection to nature to 
improve physical and mental health through time spent outdoors, shall be promoted in the District’s educational program, 
school activities, and meal programs. This policy shall be interpreted consistently with Section 204 of the Child Nutrition and 
WIC Reauthorization Act of 2004 and the Healthy Hunger-Free Kids Act of 2010 (HHFKA). The Superintendent or designee will 
ensure each building is informed about the progress of this policy’s implementation. 

The goals for addressing nutrition education and nutrition promotion include the following:

Board Policy 6:15 – School Accountability

Board Policy 6:50 – School Wellness

Instruction

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of knowledge and culture 
through which students learn in areas necessary to their continuing development and entry into the world of work. To fulfill that 
purpose, the Illinois State Board of Education prepared State Goals for Learning with accompanying Illinois Learning Standards. 
The Board of Education gives priority in the allocation of resources, including funds, time, personnel, and facilities, to fulfilling this 
purpose.

Quality Assurance
The Board continuously monitors student achievement and the quality of the District’s work. The Superintendent shall supervise 
the following quality assurance components, in accordance with State law and Illinois State Board of Education (ISBE) rules, and 
continuously keep the Board informed:

Prepare each school’s annual recognition application and quality assurance appraisal, whether internal or 
external, to assess each school’s continuous school improvement.

Continuously assess District’s and each school’s overall performance in terms of both academic success and 
equity. This includes, without limitation, a thorough analysis of ISBE’s balanced accountability measure and each 
school’s Multiple Measure Index and corresponding Annual Measurable Objective provided by ISBE.

If applicable, develop District and School Improvement Plans, present them for Board approval and supervise their 
implementation.

Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided in State law.

In accordance with Sec. 2-3.153 of the School Code, administer at least biennially a survey of learning conditions 
on the instructional environment within the school to, at a minimum, students in grades 6 through 12 and teachers.

1.

2.

3.

4.

5.

Will support and promote good nutrition.

Will foster the positive relationship between sound nutrition, physical activity, and the capacity of students to 
develop and learn.

Education will be part of the District’s comprehensive health education curriculum. See Board policy 6:60, 
Curriculum Content. 

•

•

•

•

•

•

•

The goals for addressing physical activity include the following:

Schools will support and promote an active lifestyle for students.

Physical education courses, taught by state-certified physical education instructors, shall include a 
developmentally planned and sequential curriculum that fosters the development of movement skills, enhances 
health-related fitness, increases students’ knowledge, and offers direct opportunities to learn how to work 
cooperatively in a group setting. To encourage life-long physical activity, physical education includes instruction in 
individual activities as well as in competitive and non-competitive team sports.

Schools are encouraged to provide access to and encourage students and community members to use the 
school’s physical activity facilities outside the normal school day.

The curriculum will be consistent with and incorporate relevant Illinois Learning Standards for Physical 
Development and Health as established by the Illinois State Board of Education.

The Superintendent shall regularly report the District’s progress to the Board and seek Board approval for each School 
Improvement Plan.

Return to TOC
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Instruction

Board Policy 6:110 – Programs for At-Risk Students

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk of academic failure or 
dropping out of school. The program shall include education and support services addressing individual learning styles, career 
development, and social needs, and may include without limitation one or more of the following:

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

Unless otherwise exempted, all students will be required to engage in a physical education course. See Board 
policy 6:60, Curriculum Content.

Support for the health of all students is demonstrated by hosting health clinics, health screenings, and helping 
eligible students enroll in Medicaid and other state child health insurance programs. 

Nutrition Guidelines for Foods Available During the School Day
Students will be offered and schools will promote nutritious food and beverage choices consistent with the current Dietary 
Guidelines for Americans published jointly by the U.S. Departments of Health and Human Services and Agriculture (USDA). In 
addition, in order to promote student health and reduce childhood obesity, the Superintendent or designee shall restrict the sale 
of competitive foods, as defined by the USDA, in the food service areas during meal periods and comply with all ISBE rules.

Exempted Fundraising Day (EFD) Requests
All food and beverages sold to students on the school campuses of participating schools during the school day must comply 
with the “general nutrition standards for competitive foods” specified in federal law, unless the Superintendent of designee in 
a participating school has granted an exempted fundraising day (EFD). To request an EFD and learn more about the District’s 
related procedure(s), contact the Superintendent or designee. The District’s procedures are subject to change. The number of 
EFD’s is set by ISBE rule.

Reimbursable school meals served shall meet, at a minimum, the nutritional requirements and regulations for the National 
School Lunch Program and/or School Breakfast Program.

Parent-teacher conferences

Counseling services by social workers and/or guidance counselor

Counseling services by psychologists

Psychological testing

Truants’ alternative and optional education program

Alternative school placement

Community agency services

Alternative learning opportunities program

Graduation incentives program

Remediation program

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program if he or she:

Is considered a dropout according to State law;

Has been suspended or expelled;

Is pregnant or is a parent;

Has been assessed as chemically dependent; or

Is enrolled in a bilingual education or English Learners program. 
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Board Policy 6:140 – Education of Homeless Children

A “homeless child” is defined as provided in the McKinney-Vento Homeless Assistance Act.

Each child of a homeless individual and each homeless youth has equal access to the same free, appropriate public education 
as provided to other children and youths, including a public pre-school education. A homeless child is defined as provided in the 
McKinney-Vento Homeless Assistance Act and the Illinois Education for Homeless Children Act. The Superintendent or designee 
shall act as or appoint a Liaison for Homeless Children to coordinate this policy’s implementation.

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to the enrollment of 
homeless children and youths. In reviewing and revising such procedures, consideration shall be given to issues concerning 
transportation, immunization, residency, birth certificates, school records and other documentation, and guardianship.
Transportation shall be provided in accordance with the McKinney-Vento Homeless Assistance Act and State law. The 
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of homeless children and 
youths who are not currently attending school. The Superintendent shall appoint a Liaison for Homeless Children. If a child 
is denied enrollment or transportation under this policy, the Liaison for Homeless Children shall immediately refer the child or 
his or her parent/guardian to the ombudsperson appointed by the Regional Superintendent and provide the child or his or her 
parent/guardian with a written explanation for the denial. Whenever a child and his or her parent/guardian who initially share the 
housing of another person due to loss of housing, economic hardship, or a similar hardship continue to share the housing, the 
Liaison for Homeless Children may, after the passage of 18 months and annually thereafter, conduct a review as to whether such 
hardship continues to exist in accordance with State law.

Instruction

Board Policy 6:120 – Education of Children with Disabilities

The School District shall provide a free appropriate public education in the least restrictive environment and necessary related 
services to all children with disabilities enrolled in the District, as required by the Individuals with Disabilities Education Act 
(IDEA) and implementing provisions of the School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans with 
Disabilities Act. The term “children with disabilities,” as used in this policy, means children between ages 3 and 21 (inclusive) for 
whom it is determined, through definitions and procedures described in the Illinois State Board of Education’s Special Education 
rules, that special education services are needed.

It is the intent of the District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation 
Act of 1973 are identified, evaluated, and provided with appropriate educational services. Students may be disabled within the 
meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuant to the IDEA. For students 
eligible for services under IDEA, the District shall follow procedures for identification, evaluation, placement, and delivery
of services to children with disabilities provided in the Illinois State Board of Education’s Special Education rules. For those 
students who are not eligible for services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation 
Act of 1973, need or are believed to need special instruction or related services, the District shall establish and implement a 
system of procedural safeguards. The safeguards shall cover students’ identification, evaluation, and educational placement. 
This system shall include notice, an opportunity for the student’s parent(s)/guardian(s) to examine relevant records, an  
impartial hearing with opportunity for participation by the student’s parent(s)/guardian(s), representation by counsel, and  
a review procedure.

The District may maintain membership in one or more cooperative associations of school Districts that shall assist the District 
in fulfilling its obligations to the District’s disabled students. If necessary, students may also be placed in nonpublic special 
education programs or education facilities.

Return to TOC
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Board Policy 6:170 – Title I Programs

The Superintendent or designee shall pursue funding under Title I, Improving the Academic Achievement of the Disadvantaged, 
of the Elementary and Secondary Education Act, to supplement instructional services and activities in order to improve the 
educational opportunities of educationally disadvantaged or deprived children.

All District schools, regardless of whether they receive Title I funds, shall provide services that, taken as a whole, are 
substantially comparable. Teachers, administrators, and other staff shall be assigned to schools in a manner that ensures 
equivalency among the District’s schools. Curriculum materials and instructional supplies shall be provided in a manner that 
ensures equivalency among the District’s schools.

Title I Parent and Family Engagement 
The District maintains programs, activities, and procedures for the engagement of parents/guardians and families of students 
receiving services, or enrolled in programs, under Title I. These programs, activities, and procedures are described in District-
level and School-level compacts.

District-Level Parent and Family Engagement Compact
The Superintendent or designee shall develop a District-Level Parent and Family Engagement Compact according to Title I 
requirements. The District-Level Parent and Family Engagement Compact shall contain: (1) the District’s expectations for parent 
and family engagement, (2) specific strategies for effective parent and family engagement activities to improve student academic 
achievement and school performance, and (3) other provisions as required by federal law. The Superintendent or designee shall 
ensure that the Compact is distributed to parents/guardians of students receiving services, or enrolled in programs, under Title I.

School-Level Parent and Family Engagement Compact
Each Building Principal or designee shall develop a School-Level Parent and Family Engagement Compact according to Title I 
requirements. This School-Level Parent and Family Engagement Compact shall contain: (1) a process for continually involving 
parents/ guardians in its development and implementation, (2) how parents/guardians, the entire school staff, and students share 
the responsibility for improved student academic achievement, (3) the means by which the school and parents/guardians build 
and develop a partnership to help children achieve the State’s high standards, and (4) other provisions as required by federal 
law. Each Building Principal or designee shall ensure that the Compact is distributed to parents/guardians of students receiving 
services, or enrolled in programs, under Title I.

Board Policy 6:160 – English Language Learners

The Superintendent or designee shall develop and maintain a program for English Learners that will:

1.

2.

3.

4.

5.

6.

Appropriately identify students with limited English language proficiency.

Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or Transitional Program of 
Instruction (TPI), whichever is applicable.

Comply with any applicable federal law and/or any requirements for the receipt of federal grant money for English 
Learners and programs to serve them.

Determine the appropriate instructional environment for limited English Learners.

Annually assess the English proficiency of English proficient students and monitor their progress in order to 
determine their readiness for a mainstream classroom environment.

Provide information to the parents/guardians of English Learners about: (1) the reasons for their child’s 
identification, (2) their child’s level of English proficiency, (3) the method of instruction to be used, (4) how the 
program will met their child’s needs, (5) how the program will specifically help their child learn English and 
meet age-appropriate academic achievement standards for grade promotion and graduation, (6) specific exit 
requirements of the program, (7) how the program will meet their child’s IEP, if applicable, and (8) information on 
parent/guardian rights. Parents/guardians will be regularly apprised of their child’s progress and involvement will 
be encouraged.

Parent Involvement
Parents/guardians of English Learners will be informed how they can: (1) be involved in the education of their children, and 
(2) be active participants in assisting their children to attain English proficiency, achieve at high levels within a well-rounded 
education, and meet the challenging State academic standards expected of all students.
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Board Policy 6:235 – Acceptable Use of Electronic Networks

Electronic networks, including the Internet, are a part of the District’s instructional program in order to promote educational 
excellence by facilitating resource sharing, innovation, and communication. As required by federal law and Board policy 6:60, 
Curriculum Content, students will be educated about appropriate online behavior, including but not limited to: (1) interacting with 
other individuals on social networking websites and in chat rooms, and (2) cyberbullying awareness and response.

Purpose of Technology Use
Through technology the District provides access for students and staff to resources around the world. This capability requires 
guidance for students and staff. The use of the District’s electronic networks shall be consistent with the curriculum adopted by 
the District as well as the varied instructional needs, learning styles, abilities, and developmental levels of the students. Staff 
members may use the Internet throughout the curriculum. The District’s electronic networks are part of the curriculum and are 
not a public forum for general use.

Board Policy 6:190 – Extracurricular and Co-Curricular Activities

The Superintendent or designee shall approve all District-sponsored extracurricular and co-curricular activities, using the 
following criteria:

1.

2.

3.

4.

The activity will contribute to the leadership abilities, social well-being, self-realization, good citizenship, or general 
growth of members.

Fees are reasonable and do not exceed the actual cost of operation.

Requests from students.

The activity will be supervised by a school-approved sponsor. 

Building Principals or their designees are responsible for the scheduling and announcing of student extracurricular and co-
curricular activities. Non-school sponsored student groups are governed by the District’s policy on student use of school 
buildings.

All student participants must be in attendance for at least half of the academic school day in order to participate in same-day 
contests, competitions, or events. Exceptions may be determined by school administration.

Academic Criteria for Participation
For students in Kindergarten through 8th grades: Selection of members or participants is at the discretion of the teachers, 
sponsors, or coaches, provided that the selection criteria conform to the District’s policies. Students must satisfy all academic 
standards and must comply with the activity’s rules and the student conduct code.

For high school students: Selection of members or participants is at the discretion of the teachers, sponsors, or coaches, 
provided that the selection criteria conform to the District’s policies. Participation in co-curricular activities is dependent upon 
course selection and successful progress in those courses. In order to be eligible to participate in any school-sponsored or 
school-supported athletic or extracurricular activity, a student must maintain an overall 2.0 grade point average and a passing 
grade in each course. Any student-participant failing to meet these academic criteria shall be suspended from the activity until 
the specified academic criteria are met.

Return to TOC



15 www.d300.orgCommunity Unit School District 3002017-2018

Instruction

Network Etiquette 
The user is expected to abide by the generally accepted rules of network etiquette. These include, but are not limited to,  
the following:

Be polite. Do not become abusive in messages to others.

Use appropriate language. Do not swear, or use vulgarities or any other inappropriate language.

Do not reveal personal information, including the addresses or telephone numbers, of students or colleagues.

Recognize that District email accounts are not private. People who operate the District system have access to all 
email. Messages relating to or in support of illegal activities may be reported to the authorities.

Do not use the network in any way that would disrupt its use by other users.

Consider all communications and information accessible via the network to be District property.

1.

2.

3.

4.

5.

6.

6:235 AP1 - District 300 Acceptable Use of Electronic Networks and Devices

All use of electronic networks shall be consistent with the District’s goal of promoting educational excellence by facilitating 
resource sharing, innovation, and communication. These procedures do not attempt to state all required or prohibited behavior 
by users. However, some specific examples are provided. The failure of any user to follow these procedures will result in the loss 
of privileges, disciplinary action, and/or legal action.

Acceptable Use
Access to the District’s electronic network must be: (a) for the purpose of education or research, and be consistent with the 
District’s educational objectives, or (b) for legitimate business use.

Privileges
The use of the District’s electronic network is a privilege, not a right, and inappropriate use will result in a cancellation of those 
privileges. The system administrator or designee will make all decisions regarding whether or not a user has violated these 
procedures and may deny, revoke, or suspend access at any time.

Unacceptable Use
The user is responsible for his or her actions and activities involving the network. Some examples of unacceptable uses are:

Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any 
material in violation of any State or federal law;

Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;

Downloading of copyrighted material for other than personal use;

Using the network for private financial or commercial gain;

Wastefully using resources, such as file space;

Hacking or gaining unauthorized access to files, resources, or entities;

Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and  
use of information about anyone that is of a personal nature including a photograph;

Using another user’s account or password;

Posting material authored or created by another without his/her consent;

Posting anonymous messages;

Using the network for commercial or private advertising;

Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, 
sexually oriented, threatening, racially offensive, harassing, or illegal material;

Using the network while access privileges are suspended or revoked.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.
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The District reserves the right to access and disclose the contents of any account on its system, without prior 
notice or permission from the account’s user. Unauthorized access by any student or staff member to an email 
account is strictly prohibited.

Each person should use the same degree of care in drafting an email message as would be put into a written 
memorandum or document. Nothing should be transmitted in an email message that would be inappropriate in a 
letter or memorandum.

Electronic messages transmitted via the School District’s Internet gateway carry with them an identification of 
the user’s Internet domain. This domain is a registered name and identifies the author as being with the School 
District. Users will be held personally responsible for the content of any and all email messages transmitted to 
external recipients.

Any message received from an unknown sender via the Internet should either be immediately deleted or 
forwarded to the system administrator. Downloading any file attached to any Internet-based message is prohibited 
unless the user is certain of that message’s authenticity and the nature of the file so transmitted.

Instruction

1.

2.

3.

4.

No Warranties
The District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The District will 
not be responsible for any damages the user suffers. This includes loss of data resulting from delays, non-deliveries, missed- 
deliveries, or service interruptions caused by its negligence or the user’s errors or omissions. Use of any information obtained via 
the Internet is at the user’s own risk. The District specifically denies any responsibility for the accuracy or quality of information 
obtained through its services.

Indemnification
The user agrees to indemnify/compensate the District for any losses, costs, or damages, including reasonable attorney fees, 
incurred by the District relating to, or arising out of, any violation of these procedures.

Security
Network security is a high priority. If the user can identify a security problem on the Internet, the user must notify the system 
administrator or designee. Do not demonstrate the problem to other users. Users must keep their account and password 
confidential. Do not use another individual’s account without written permission from that individual. Attempts to log-on to the 
Internet as a system administrator will result in cancellation of user privileges. Any user identified as a security risk may be 
denied access to the network.

Vandalism
Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is defined as any malicious attempt 
to harm or destroy data of another user, the Internet, or any other network. This includes, but is not limited to, the uploading or 
creation of computer viruses.

Use of Email
The District’s email system, and its constituent software, hardware, and data files, are owned and controlled by District 300.  
Use of the School District’s email system constitutes consent to these regulations.

Internet Safety
Internet access is limited to only those acceptable uses as detailed in these procedures. Internet safety is almost assured if 
users will not engage in unacceptable uses, as detailed in these procedures, and otherwise follow these procedures.  
Staff members shall make every effort to supervise students while students are using District Internet. Each District computer 
with Internet access has a filtering device that blocks entry to visual depictions that are: (1) obscene, (2) pornographic, 
or (3) harmful or inappropriate for students, as defined by the Children’s Internet Protection Act and as determined by the 
Superintendent or designee.

Terms and Conditions – Instructional Technology Resources and Equipment
Community Unit School District 300 has committed to a multi-year timeline of issuing a technology device to every student, 
a project referred to as the District 300 1:1 Initiative. Technology integrated into effective instructional practices will support 
students and staff to grow as creators, contributors, and empowered, connected learners so that each person is prepared to 
achieve a lifetime of personal success. When issued a device and provided access to the District’s electronic network and 
instructional technology resources, students and their families agree to the following terms and conditions:

Return to TOC
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Theft (a police report will need to be filed in order for theft to be claimed)

Fire

Power surge

Natural disasters

Accidental (non-negligent) damage/defects of the device both at home and at school

Physical damage covered under manufacturer warranty

Parent/Guardian and Student Responsibilities

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Understand that a device is being provided to the student for the sole purpose of advancing and promoting 
learning and teaching. Do not use the device to conduct personal business.

Discuss the family’s values regarding the Internet, including acceptable online behavior.

Supervise the student’s use of the device at home and set clear expectations for the use of technology  
outside of school.

Keep the device secured at all times and treat the device with care by carrying it appropriately, keeping  
food and drink at a distance, and avoiding extreme temperatures.

Immediately report any damage to or loss of the device to the school district.

Do not attempt to repair the device nor pay someone else to repair the device on our behalf.

Discuss the importance of protecting online identity by not sharing passwords or other personal information with 
friends and/or strangers.

Agree to return the device when requested or when the student withdraws from the district.

Follow the policies of District 300 and abide by all local, state, and federal laws when using the device at school, 
at home, or at any other location.

Ensure the device is brought to school each day; failing to do so may place the student at an educational 
disadvantage.

Equipment Loan

1.

2.

3.

4.

5.

It is the student’s and family’s responsibility to care for the equipment and ensure that it is kept in a safe 
environment at all times. This equipment is, and at all times remains, the property of District 300 and is lent to the 
student for the advancement and promotion of learning and teaching.

Students in grades 1 - 12 will be issued a 1:1 device, based on curriculum/program need. The Technology Fee 
provides insurance for the device. The District 300 technology fee covers:

Examples of situations/categories that are not covered by the Technology Fee are:

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

Loss*

Damage through negligence (this includes any damage to screens)

Vandalism or Defacing

Failure to follow the proper care guidelines

Willful destruction

*Full replacement costs apply.

If damages are not covered under the technology fee, repair or replacement costs will be the sole responsibility of 
the student’s parents/guardians as outlined below. District technology staff and administration will investigate and 
determine if, and to what extent, the damage is covered.

If a device is broken and is not covered under warranty the following fines are charged: 

1st incident of accidental damage = $25 

2nd incident of accidental damage = $50 

3rd incident of accidental damage = $75 

4th incident of accidental damage = Full Replacement Cost 
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6.

7.

8.

9.

10.

11.

12.

13.

14.

For grades 1 - 8, Cases are not covered under the device insurance; case replacement is $22.10. For grades  
1 - 12, Chargers are not covered under the device insurance; charger replacement is $11.50.

Identification and inventory labels/tags have been placed on the equipment. These labels/tags are not to be 
removed or modified. If they become damaged or lost, contact the building administrator for replacements. 
Additional stickers, labels, tags, or markings are not to be added.

The student will not deface or destroy the equipment in any way. The District will obtain reimbursement from,  
or on behalf of, students for any damage to, loss of, or failure to return school property.

Any damage to or loss of equipment should be reported to the district immediately. Failure to do so may result in 
delayed repairs or increased fines. Under no circumstances should a student attempt to repair a damaged device 
or pay for the device to be repaired by an agency other than District 300.

Inappropriate use of the equipment may result in the student losing his/her ability to use the device. Inappropriate 
use is defined as any action that violates district policy, the student handbook, the student code of conduct, or any 
local, state, or federal statute.

The equipment will be returned when requested or if the student withdraws from the District prior to the end of the 
academic year.

District 300 may install apps or extensions (software) on the device at any time to maintain a productive learning 
environment for all students. The student may not attempt to delete or modify these apps or extensions in any 
way.

The District 300 network is provided for the academic use of all students and staff. The student agrees to take no 
action that would interfere with the efficient, academic use of the network.

District 300 utilizes a proxy service which directs any online activity through our district web filter in accordance 
with federal guidelines. The filtering process collects web URL’s for all traffic generated, regardless of the physical 
location of the device.

Google Apps for Education Accounts
Google Apps for Education [GAFE] provides a variety of online collaboration tools including productivity software, shared 
calendars, and authoring tools. The account is intended for the exclusive use of the student to which is has been assigned.  
The student may not attempt to change or allow others to change the privileges and capabilities of this account. The student may 
not attempt to add, delete, access, or modify other user accounts on their devices. The following guidelines apply to all student 
GAFE accounts.

Conduct
The Positive Behavioral Intervention and Supports (PBIS) expectations of respect, responsibility, and safety apply to all students 
when using technology. Staff may establish additional expectations for the use of technology depending on their instructional 
objectives, and students are required to follow the terms and protocols outlined by the teacher. Technology should never be used 
in a manner that disrupts the educational environment.

Access Restriction
Access to and use of GAFE accounts is considered a privilege accorded at the discretion of District 300. The District maintains 
the right to immediately withdraw access to the account if there is reason to believe that violations of law or board policies have 
occurred. In such cases, the alleged violation will be referred to the building principal or designee for investigation.

Security
District 300 cannot and does not guarantee the security of electronic files located on Google systems. Although Google does 
have a powerful content filter in place and the district maintains a comprehensive web filter for all student internet traffic, the 
district cannot assure that users will not be exposed to non-educational materials. Families are encouraged to report any 
suspicious online activity to the district for review.

Privacy
District 300 reserves the right to access and review content in a student’s GAFE account at any time while complying with all 
student privacy laws.

Additional Information Regarding Privacy Statutes
Children’s Online Privacy Protection Act [COPPA]
COPPA applies to commercial companies and limits their ability to collect personal information from children under 13. By 
default, advertising is turned off for all District 300 GAFE accounts, and no personal student information is collected for 
commercial purposes. The school’s use of student information is solely for education purposes. Additional information can be 
found at U.S. Federal Trade Commission website: coppa.org.

Return to TOC
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Family Educational Rights and Privacy Act [FERPA]
FERPA protects the privacy of student education records and gives parents the rights to review student records. Any information 
relating to the student’s GAFE account is subject to FERPA rules and regulations. Additional information can be found at the U.S. 
Department of Education website: familypolicy.ed.gov.

If the parent/guardian and/or student has questions or concerns about the Acceptable Use of Electronic Networks and Devices, 
please contact the building administrator or technology staff at the student’s school or District 300 Central Office.

Instruction/Students

Board Policy 6:236 – Parent/Guardian Portal

District 300 manages student information electronically and uses a secure internet site to enable electronic access to student 
information. The District makes every effort to ensure that student education records are available for viewing only to authorized 
parents/guardians and students via the secure internet connection. All parents/guardians will comply with the internet use 
regulations and all technology regulations/procedures, as well as all other District policies that may apply. The School Board 
supports access by students, parents/guardians, teachers, and administrators to informational resources that will improve 
participation in a child’s education and improve communication between students, parents/guardians and the student’s teachers.

Rights and Responsibilities
Portal access is a free service offered to all current parents/guardians of the District. Access to student information from the internet 
is a privilege, not a right. Parents/guardians, students, and staff must understand and practice proper and ethical use. Only after 
a family has enrolled their student in District 300 will a parent/guardian and/or student be authorized to activate a Portal account. 
Once a student withdraws or graduates from District 300, Portal access will be inactivated for that student’s parents. 

Information Accuracy Responsibilities
Information accuracy is the joint responsibility between schools, parents/guardians, and students. School personnel will make every 
attempt to ensure information is accurate and complete. If a parent/guardian or student discovers any inaccurate information, it is 
that person’s responsibility to notify their school registrar immediately and provide proof of the inaccurate information.

Portal Use
Authorized users are required to adhere to the following guidelines: 

Act in a responsible, ethical and legal manner.

Do not attempt to harm or destroy the school or the district’s data or networks.

Do not attempt to access information or any account assigned to another user.

Do not use the internet site for any illegal activity, including violation of federal and State law.  
Anyone found to be in violation of these laws would be subject to civil and/or criminal prosecution.

Notify the school registrar immediately if/when a security problem is identified or suspected.

Do not share personal passwords with anyone, including family members.

Users identified as an internet security risk will be denied access to the site. 

Portal Account Request and Setup

User agrees to all District 300 policies and procedures.

User requests Parent/Guardian Portal activation.

School personnel verifies identity of parent/guardian.

Once verified, the user will receive email instructions to create an account.

1.

1.

2.

2.

3.

3.

4.

4.

5.

6.

7.
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Board Policy 7:10 – Equal Educational Opportunities
Equal educational and extracurricular opportunities shall be available for all students without regard to color, race, national 
origin, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity, gender-related identity or 
expression, status of being homeless, immigration status, order of protection status, actual or potential marital or parental 
status, including pregnancy. Further, the District will not knowingly enter into agreements with any entity or any individual that 
discriminates against students on the basis of sex or any other protected status, except that the District remains viewpoint 
neutral when granting access to school facilities under Board Policy 8:20, Community Use of School Facilities. Any student may 
file a discrimination grievance by using the Uniform Grievance Procedure.

Sex Equity
No student shall, based on sex, sexual orientation, or gender identity, gender-related identity or expression be denied equal 
access to programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied 
equal access to educational and extracurricular programs and activities. Any student may file a sex equity complaint by using 
the Uniform Grievance Procedure. A student may appeal the Board of Education’s resolution of the complaint to the Regional 
Superintendent of Schools and, thereafter, to the State Superintendent of Education.

Board Policy 7:15 – Student and Family Privacy Rights

Surveys
All surveys requesting personal information from students, as well as any other instrument used to collect personal information 
from students, must advance or relate to the District’s educational objectives as identified in Board policy 6:10, Educational 
Philosophy and Objectives, or assist students’ career choices. This applies to all surveys, regardless of whether the student 
answering the questions can be identified and regardless of who created the survey.

Surveys Created by a Third Party
Before a school official or staff member administers or distributes a survey or evaluation created by a third party to a student, the 
student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon their request and within a reasonable time of their 
request. This policy applies to every survey: (1) that is created by a person or entity other than a District official, staff member, or 
student, (2) regardless of whether the student answering the questions can be identified, and (3) regardless of the subject matter 
of the questions.

Survey Requesting Personal Information
School officials and staff members shall not request, nor disclose, the identity of any student who completes any survey or 
evaluation (created by any person or entity, including the District) containing one or more of the following items:

Political affiliations or beliefs of the student or the student’s parent/guardian

Mental or psychological problems of the student or the student’s family

Behavior or attitudes about sex

Illegal, anti-social, self-incriminating, or demeaning behavior

Critical appraisals of other individuals with whom students have close family relationships

Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and ministers

Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian

Income (other than that required by law to determine eligibility for participation in a program or for receiving 
financial assistance under such program)

•

•

•

•

•

•

•

•

•

•

The student’s parent/guardian may:

Inspect the survey or evaluation upon, and within a reasonable time of, their request, and/or

Refuse to allow their child or ward to participate in the activity described above. The school shall not penalize any 
student whose parent/guardian exercised this option.

Return to TOC
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Instructional Materials
A student’s parent/guardian may inspect, upon their request, any instructional material used as part of their child/ward’s 
educational curriculum within a reasonable time of their request. The term “instructional material” means instructional content 
that is provided to a student, regardless of its format, printed or representational materials, audio-visual materials, and materials 
in electronic or digital formats (such as materials accessible through the Internet). The term does not include academic tests or 
academic assessments.

Physical Exams or Screenings
No school official or staff member shall subject a student to a non-emergency, invasive physical examination or screening as 
a condition of school attendance. The term “invasive physical examination” means any medical examination that involves the 
exposure of private body parts, or any act during such examination that includes incision, insertion, or injection into the body, but 
does not include a hearing, vision, or scoliosis screening.

The above paragraph does not apply to any physical examination or screening that:

Instruction/Students

Is permitted or required by an applicable State law, including physical examinations or screenings that are 
permitted without parental notification.

Is administered to a student in accordance with the Individuals with Disabilities Education Act.

Is otherwise authorized by Board policy.

•

•

•

Collection of Personal Information from Students for Marketing Prohibited
The term “personal information” means individually identifiable information including: (1) a student or parent’s first and last name, 
(2) a home or other physical address (including street name and the name of the city or town), (3) a telephone number, or (4) 
a Social Security identification number. No school official or staff member shall administer or distribute to students a survey 
or other instrument for the purpose of collecting personal information for marketing or for selling that information (or otherwise 
providing that information to others for that purpose).

The above paragraph does not apply to the collection, disclosure or use of personal information collected from students for the 
exclusive purpose of developing, evaluating or providing educational products or services for, or to, students or educational 
institutions, such as the following:

College or other postsecondary education recruitment, or military recruitment

Book clubs, magazines, and programs providing access to low-cost literary products

Curriculum and instructional materials used by elementary schools and secondary schools

Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement 
information about students (or to generate other statistically useful data for the purpose of securing such tests 
and assessments) and the subsequent analysis and public release of the aggregate data from such tests and 
assessments

The sale by students of products or services to raise funds for school-related or education-related activities

Student recognition programs

•

•

•

•

•

•
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•

•

•

7:15 AP1 - District 300 Notification of Rights and Procedures
The following provides parents/guardians with information concerning opting out of the District’s use of students’ photograph 
and video image; students’ general directory information; and/or military recruiters’ and post-secondary educational institutions’ 
access to high school students’ directory information. If parents/guardians do not want this information shared, opt-out forms 
are available on the District 300 website under AP 7:15-E2, Student and Family Privacy Rights. Completed form(s) should be 
provided to school office staff in order for your preferences to be recorded in the District Student Information System. Parents/
Guardians must provide written notice to invalidate the opt-out request.

General Access to Photographs and Videos of Students for All Grade Levels 
This does not refer to yearbooks; does not refer to video, photo or other electronic recordings created and 
maintained by the District or school for behavior, security or safety reasons. Students may occasionally appear in 
photographs and videotapes taken by school District staff members, District student teachers, or other authorized 
officials. The school and/or District may use these images in various publications, including the school newspaper, 
District newsletter, social media sites, and on school and District websites; the students may be identified by name 
with their image. In addition, while the school limits access to the school buildings by outside individuals, there may 
be occasion when news media, photographers or other outside entities take photographs or videotapes of students 
while on school grounds. School staff members may provide the names of students to members of the media, 
photographers, and other outside entities at the discretion of school administrators and/or District administrators.

General Directory Information for All Grade Levels
The term “directory information” means individually identifiable information including: (1) a student or parent’s first 
and last name (2) a home or other physical address, including street name and the name of the city or town (3) a 
telephone number (4) an email address. School staff members may release directory information for school “phone 
books” such as those produced by Parent-Teacher Organizations [PTO’s] or Parent-Teacher Committees [PTC’s].

Military Recruiters & Post-secondary Educational Institutions for Grades 9-12
From time-to-time, military recruiters and post-secondary educational institutions request the names, telephone 
numbers, and addresses of our high school students. The school must provide this information unless the parent/ 
guardian requests that it not be disclosed without their prior written consent.

Return to TOC
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•

•

A.

D.

C.

B.

Board Policy 7:20 – Harassment of Students Prohibited

Bullying, Intimidation, and Harassment Prohibited
No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on the basis of actual 
or perceived: race; color; national origin; sex; sexual orientation; gender identity; gender-related identity or expression; ancestry; 
age; religion; physical or mental disability; order of protection status; status of being homeless; actual or potential marital or 
parental status, including pregnancy; association with a person or group with one or more of the aforementioned actual or 
perceived characteristics; or any other distinguishing characteristic. The District will not tolerate harassing, intimidating conduct, 
or bullying whether verbal, physical, or visual, that affects the tangible benefits of education, that unreasonably interferes with 
a student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment. Examples 
of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence, causing psychological harm, 
threatening or causing physical harm, threatened or actual destruction of property, or wearing or possessing items depicting or 
implying hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited
Sexual harassment of students is prohibited. Any person, including a District employee or agent, or student, engages in sexual 
harassment whenever he or she makes sexual advances, requests sexual favors, and engages in other verbal or physical 
conduct, including sexual violence, of a sexual or sex-based nature, imposed on the basis of sex, that:

Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such conduct a 
condition of a student’s academic status; or

Has the purpose or effect of

Substantially interfering with a student’s educational environment;

Creating an intimidating, hostile, or offensive educational environment;

Depriving a student of educational aid, benefits, services, or treatment; or

Making submission to or rejection of such conduct the basis for academic decisions affecting a student.

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of humiliation, embarrassment, or 
discomfort. Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, teasing 
related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities. The term sexual violence 
includes a number of different acts. Examples of sexual violence include, but are not limited to, rape, sexual assault, sexual 
battery, sexual abuse, and sexual coercion.

Making a Complaint
Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other prohibited 
conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, or Complaint Manager. A student 
may choose to report to a person of the student’s same sex. Complaints will be kept confidential to the extent possible given the 
need to investigate. Students who make good faith complaints will not be disciplined. An allegation that a student was a victim of 
any prohibited conduct perpetrated by another student shall be referred to the Building Principal or Assistant Building Principal 
for appropriate action.

Nondiscrimination Coordinator and Complaint Managers
The District 300 Executive Director of Human Resources and the District 300 Chief Legal Counsel; 2550 Harnish Drive, 
Algonquin, IL 60102; 847-551-8300.
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Board Policy 7:50 – School Admission and Student Transfers

District 300 manages student information electronically and uses a secure internet site to enable electronic access to student information 
and for registration/enrollment of all students.

Age
To be eligible for admission, a child must be 5 years old on or before September 1 of that school term. Based upon an assessment of the 
child’s readiness, a child will be allowed to attend first grade if he or she attended a non-public preschool, continued his or her education 
at that school through kindergarten, was taught in kindergarten by an appropriately certified teacher, and will be 6 years old on or before 
December 31. A child with exceptional needs who qualifies for special education services is eligible for admission at 3 years of age.
Parent(s)/guardian(s) may request early admission for a child. The Superintendent or designee shall assess the child’s readiness to 
attend school and make the decision accordingly.

Admission Procedure
All students must register for school through the District’s electronic Student Information System each year. Parents/guardians of 
students enrolling in the District for the first time must present:

A certified copy of the student’s birth certificate. If a birth certificate is not presented, the Superintendent or designee 
shall notify in writing the person enrolling the student that within 30 days he or she must provide a certified copy of the 
student’s birth certificate. A student will be enrolled without a birth certificate. When a certified copy of the birth certificate 
is presented, the school shall promptly make a copy for its records, place the copy in the student’s temporary record, and 
return the original to the person enrolling the child. If a person enrolling a student fails to provide a certified copy of the 
student’s birth certificate, the Building Principal or designee shall immediately notify the local law enforcement agency and 
shall also notify the person enrolling the student in writing that, unless he or she complies within 10 days, the case shall 
be referred to the local law enforcement authority for investigation. If compliance is not obtained within that 10-day period, 
the Principal shall so refer the case. The Principal or designee shall immediately report to the local law enforcement 
authority any material received pursuant to this paragraph that appears inaccurate or suspicious in form or content.

Proof of residence, as required by Board Policy 7:60, Residence.

Proof of disease immunization or detection and the required physical examination, as required by State law and Board 
policy 7:100, Health Examinations, Immunizations, and Exclusion of Students. Parents/guardians are encouraged to have 
their child undergo a dental examination.

The individual enrolling a student shall be given the opportunity to voluntarily state whether the student has a parent or 
guardian who is a member of a branch of the U. S. Armed Forces and who is either deployed to active duty or expects to 
be deployed to active duty during the school year. Students who are children of active duty military personnel transferring 
will be allowed to enter: (a) the same grade level in which they studied at the school from which they transferred, if the 
transfer occurs during the District’s school year, or (b) the grade level following the last grade completed.

Homeless Children
Any homeless child shall be immediately admitted, even if the child’s parent/guardian is unable to produce records normally 
required for enrollment. Board Policy 6:140, Education of Homeless Children, and its implementing administrative procedures, 
govern the enrollment of homeless children.

Foster Care Students
The Superintendent will appoint at least one employee to act as a liaison to facilitate the enrollment and transfer of records of 
students in the legal custody of the Illinois Department of Children and Family Services when enrolling in or changing schools. 

Student Transfers to and from Non-District Schools
A student may transfer into or out of the District according to State law and procedures developed by the Superintendent. A 
student seeking to transfer into the District must serve the entire term of any suspension or expulsion, imposed for any reason by 
any public or private school, in this or any other state, before being admitted into the School District.

Foreign Exchange Students
The District accepts foreign exchange students with a J-1 visa and who reside within the District as participants in an exchange 
program sponsored by organizations screened by administration. Exchange students on a J-1 visa are not required to pay 
tuition. The Board of Education may limit the number of exchange students admitted in any given year. Exchange students must 
comply with District immunization requirements. Once admitted, exchange students become subject to all District policies and 
regulations governing students.

1.

2.

3.

4.

Return to TOC



25 www.d300.orgCommunity Unit School District 3002017-2018

Students

Board Policy 7:60 – Residence

Resident Students
Only students who are residents of the District may attend a District school without tuition charge, except as otherwise provided 
below or in State law. A student’s residence is the same as the person who has legal custody of the student.

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall complete a signed 
statement, stating:

That he or she has assumed and exercises legal responsibility for the child;

The reason the child lives with him or her, other than to receive an education in the District, and

That he or she exercises full control over the child regarding daily educational and medical decisions in  
case of emergency. 

In addition, the child’s natural or adoptive parent, if available, shall complete a signed statement or Power of 
Attorney stating:

The role and responsibility of the person with whom their child is living, and

That the person with whom the child is living has full control over the child regarding daily educational and 
medical decisions in case of emergency.

•

•

•

•

• When a student’s change of residence is due to the military service obligation of the student’s legal custodian, 
the student’s residence is deemed to be unchanged for the duration of the custodian’s military service obligation 
if the student’s custodian made a written request. The District, however, is not responsible for the student’s 
transportation to or from school. If, at the time of enrollment, a dependent child of military personnel is housed 
in temporary housing located outside of the District, but will be living within the District within 60 days after the 
time of initial enrollment, the child is allowed to enroll, subject to the requirements of State law, and must not be 
charged tuition.

Challenging a Student’s Residence Status
If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-resident of the 
District for whom tuition is required to be charged, he or she on behalf of the Board shall notify the person who enrolled the 
student of the tuition amount that is due. The notice shall be given by certified mail, return receipt requested. The person who 
enrolled the student may challenge this determination and request a hearing as provided by The School Code, 105 ILCS 5/10-
20.12b.

A.

B.

Re-enrollment
Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of school and who could not earn 
sufficient credits during the normal school year(s) to graduate before his or her 21st birthday. However, at the Superintendent’s 
or designee’s discretion and depending on program availability, the individual may be enrolled in a graduation incentives program 
established under 105 ILCS 5/26-16 or an alternative learning opportunities program established under 105 ILCS 5/13B-1 (see 
6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program). 
Before being denied re-enrollment, the District will offer the individual due process as required in cases of expulsion under policy 
7:210, Expulsion Procedures. A person denied re-enrollment will be offered counseling and be directed to alternative educational 
programs, including adult education programs that lead to graduation or receipt of a GED diploma. This section does not apply to 
students eligible for special education under the Individuals with Disabilities Education Improvement Act or accommodation plans 
under the Rehabilitation Act, Section 504.
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District 300 Attendance Procedures

Daily student attendance is fundamental to student academic progress. Additionally, increased Average Daily Attendance 
[ADA] in all schools positively impacts the quality of education. Increased student attendance results in increased state 
funding provided through the ADA funding formula. Such needed additional revenues can provide millions of dollars to improve 
educational programs within schools. 

Excused Absences = Absent with Valid Cause
The following will apply for a student’s absence to be reported as excused:

The parent/guardian contacts the school prior to the student’s absence or within the first two hours  
on the day of the absence; and

The parent/guardian provides at least one “valid cause” for the student’s absence.

Valid causes include the following:

Student illness

Family emergency

Death in the immediate family

Attendance at religious instruction or observance of a religious holiday

Documented attendance in court

Documented medical and dental appointments

Authorized college visits, maximum 6 across junior and senior years (e.g., 4 junior yr., 2 senior yr.)

Circumstances which cause reasonable concern to the parent for the safety or health of the student

Administrative placement out-of-school or administrative authorization

A medical excuse may be required if the student’s illness exceeds five consecutive days or if the student’s absences due to 
illness occur for 5% or more of the previous 180 regular attendance days.

•

•

•

•

•

•

•

•

•

1.

2.

Board Policy 7:70 – Attendance and Truancy

Student Compulsory Attendance
This Policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or before September 1) 
and 17 years (unless the child has graduated from high school), or (b) who is enrolled in any grades, kindergarten through 12, in 
the public school regardless of age. This includes individuals aged 18 or older, unless emancipated, living independently, and/or 
appropriately qualified under the McKinney-Vento Act; Board Policy 6:140, Education of Homeless Children. 

Subject to specific requirements in State law, the following children are not required to attend public school: (1) any child 
attending a private school (including a home school) or parochial school, (2) any child who is physically or mentally unable to 
attend school (including a pregnant student suffering medical complications as certified by her physician), (3) any child lawfully 
and necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent 
because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of age or older who is employed 
and is enrolled in a graduation incentives program.

Return to TOC
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1.

2.

3.

School staff will follow all required communication protocols and as appropriate, implement the following  
Truancy Prevention Steps:

Refer the student to the school’s administration and/or Student Support/Problem-Solving Team.

School Truancy Prevention interventions will include, but are not limited to, the following:
Social/Academic Instruction Group [SAIG]; Check-in/Check-out [CICO]; Behavior Improvement Plan [BIP]; 
Function-based Assessment [FBA]; Parent communication and conference; Attendance contract; Home visit; 
Referral to Department of Child and Family Services [DCFS]

If school-based interventions have been offered and refused; or these services have been provided and have 
failed to result in the cessation of truancy, the student will be referred to the County Truancy Prevention Program.

County Truancy Prevention interventions include, but are not limited to, the following:
Home visit; Court-ordered appearance before local law official; Truancy ticket assigned by local law enforcement 
and/or court official

After all available Truancy Prevention interventions have been offered and refused; or these services have been 
provided and have failed to result in the cessation of truancy, and the student is beyond the control of the parent/ 
guardian, a truancy petition shall be filed under the provisions of Article III of the Juvenile Court Act of 1987. 

Any person having custody or control of the student and who knowingly and willfully permits the student to 
persist in his truancy, shall be guilty of a Class C misdemeanor and shall be subject to not more than 30 days 
imprisonment and/or a fine of up to $500. 

A student in any grade with eleven or more consecutive full-day unexcused absences with no parent 
communication will be removed from the school’s enrollment roster and will be eligible to apply for re-enrollment. 
A student in grades 9 through 12 whose name has been removed from the enrollment roster will be considered a 
“drop-out.” Re-enrollment of students over the age of 17 requires administrative approval.

•

•

•

•

School Truancy Prevention interventions will include, but are not limited to, the following: Social/Academic 
Instruction Group [SAIG]; Check-in/Check-out [CICO]; Behavior Improvement Plan [BIP]; Function-based 
Assessment [FBA]; Parent communication and conference; Attendance contract; Home visit; Referral to 
Department of Child and Family Services [DCFS]

County Truancy Prevention interventions include, but are not limited to, the following: Home visit; Court-
ordered appearance before local law official; Truancy ticket assigned by local law enforcement and/or court 
official

Any person having custody or control of the student and who knowingly and willfully permits the student to 
persist in his truancy, shall be guilty of a Class C misdemeanor and shall be subject to not more than 30 
days imprisonment and/or a fine of up to $500.

A student in any grade with eleven or more consecutive full-day unexcused absences with no parent 
communication will be removed from the school’s enrollment roster and will be eligible to apply for re- 
enrollment. A student in grades 9 through 12 whose name has been removed from the enrollment roster will 
be considered a “drop-out.” Re-enrollment of students over the age of 17 requires administrative approval.

Unexcused Absences = Absent without Valid Cause
The following will apply for a student’s absence to be reported as unexcused:

The parent/guardian fails to provide a valid cause for the student’s absence; or

The parent/guardian fails to contact the school prior to the student’s absence or within the first two hours on the 
day of the absence.

If a student enrolled in grades 1 through 8 is absent from school, and there is no notification that the absence has 
been authorized by the parent/guardian, school staff will attempt to contact the parent/guardian within the first 2 
hours on the day of the absence to find out why the student is missing from school. 

If a student enrolled in grades 9 through 12 is absent from school, and there is no notification that the absence 
has been authorized by the parent/guardian, school staff will attempt to contact the parent/guardian on the day of 
the absence to find out why the student is missing from school.

In all grades, if a parent/guardian cannot be reached or does not respond, the unexcused absence will be reported 
as a truancy violation.

If special circumstances prevented parents/guardians from being able to contact the school, the building administrator will 
determine the outcome of the absence.

Unexcused Absences = Truancy Violations
Students subject to compulsory school attendance who are absent without valid cause (unexcused) for 5% or more of the 
previous 180 regular attendance days – which may include prior school year semesters of attendance – are considered “chronic 
or habitual truants.”

1.

2.

•

•

•

If a student enrolled in grades Pre-K through 8 is absent from school, and there is no notification that the 
absence has been authorized by the parent/guardian, school staff will attempt to contact the parent/guardian 
within the first 2 hours on the day of the absence to find out why the student is missing from school. 

If a student enrolled in grades 9 through 12 is absent from school, and there is no notification that the 
absence has been authorized by the parent/guardian, school staff will attempt to contact the parent/guardian 
on the day of the absence to find out why the student is missing from school.

In all grades, if a parent/guardian cannot be reached or does not respond, the unexcused absence will be 
reported as a truancy violation.
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Students in grades Pre-K through 5:

Will be issued an excused tardy if they arrive within the first 45 minutes after the start of the school day, and the 
parent/guardian has provided a valid cause.

Will be issued an unexcused tardy if they arrive within the first 45 minutes after the start of the school day, and the 
parent/guardian has not provided a valid cause.

Arriving to school after the first 45 minutes with valid cause will result in excused absence for all or part of the 
school day.

Arriving to school after the first 45 minutes without valid cause will result in unexcused absence for all or part of 
the school day.

Planned Early Release and/or Late Arrival
Parent/Guardian permission is required for a student to leave school before the end of the instructional day and/or for a student 
who will be arriving at a later point during the instructional day.

•

•

•

•

•

•

•

Students who have obtained an approved early release/late arrival must sign in/out in the appropriate office before 
they leave school or when they arrive at school. 

Students requiring transportation who have early release permission will be dismissed from school only to those 
individuals identified in the District 300 Student Information System as the parent/guardian or the parent/guardian 
designee as identified in Administrative Procedure 7:340-AP2-E2, Permission for Non-Parent/Non-Legal Guardian.

In ALL situations, school office staff may require valid, acceptable identification before releasing the student from 
his or her assigned classroom.

•

•

•

•

•

Communication Protocols
Parent-to-school communication must take place through a personal phone call to the school office staff or other means of 
verified communication. School-to-parent communication will take place through automated phone calls, personal phone calls, 
emailed messages, or other authorized communication. Parents/Guardians are responsible for providing a valid telephone 
number at the time of enrollment. If any changes occur, parents/guardians are responsible for contacting the school in order to 
update the student’s information in the District’s Student Information System, Infinite Campus. The communication protocols 
shall have been met if notification of an absence has been attempted by telephoning the phone number(s) given the school by 
the parent/guardian, whether or not there is any answer at such telephone number(s).

Tardiness
Students who arrive to school after the instructional day has begun and/or students who arrive to their assigned classroom 
after the class period has begun are considered “tardy.” Excused tardiness to school must meet the same general criteria as an 
excused absence. The status of tardiness due to circumstances beyond students’ and/or parent/guardians’ control, such as a 
late bus or poor road conditions, will be determined by school administration.

Circumstances defining excused vs. unexcused tardiness: Students in grades 6 through 12:

Will be issued an excused tardy if they arrive within the first 20 minutes after the start of the school day, and the 
parent/guardian has provided a valid cause. 

Arriving after the first 20 minutes before the end of first period and with valid cause, will result in an excused 
absence for first period.

Arriving after the first 20 minutes before the end of first period and without valid cause, will result in an unexcused 
absence for first period.

Throughout the remainder of the school day, a student with proper authorization who arrives to class after the 
class period has begun will be considered excused.

Throughout the remainder of the school day, tardiness without proper authorization will be considered unexcused.

Return to TOC
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•

•

•

•

•

•

•

•

•

Prearranged, Extended Absences and Special Circumstances
A prearranged absence is when parents/guardians are aware in advance that the student will be absent from school.  
An extended absence is one lasting four or more consecutive days. Whenever possible, parents/guardians must communicate 
with school office staff in advance of a prearranged and/or extended absence.

Students with prearranged and/or extended absences may be required to complete/provide additional 
documentation in order for the absence to be excused (e.g., prearranged absence form).

Any type of prearranged and/or extended absence without valid cause can be considered an unexcused absence 
and may result in a truancy violation.

If special circumstances prevent parents/guardians from being able to avoid a prearranged or extended absence 
without valid cause, the building administrator will determine if the absence is considered excused or unexcused.

All student participants must be in attendance for at least half of the academic school day in order to participate in 
same-day contests, competitions, or events. Exceptions may be determined by school administration.

Students of Active-Duty Military Personnel
According to the Interstate Compact on Educational Opportunities for Military Children, a student whose parent or legal guardian 
has been called to duty for, is on leave from, or immediately returned from deployment to a combat zone or combat support 
posting, may be granted excused absences at the discretion of building administration.

Making up Academic Work
The following guidelines apply for students who miss school for any reason: 

In order to earn credit for classwork, quizzes, tests, and/or projects, all work must be completed within the time 
frame provided by instructional staff.

Students will be given up to two days to complete makeup work for each day the student is absent.

For excused absences, students will earn full credit for makeup work completed within the allotted time frame.

For unexcused absences, students will earn half credit for makeup work completed within the allotted time frame.

Instructors will not be expected to create additional activities or provide extra credit to compensate for the time the 
student is away from school. 
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•

•

•

•

•

•

•

•

Board Policy 7:100 – Health, Eye, and Dental Examinations; Immunizations

Required Health Examinations and Immunizations
A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of the 
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois Department of Public 
Health IDPH), within one year prior to:

Entering kindergarten or the first grade;

Entering the sixth and ninth grades; and

Enrolling in an Illinois school, regardless of the student’s grade (including early childhood, special education, Head 
Start programs operated by elementary or secondary schools, and students transferring into Illinois from out-of- 
state or out-of-country).

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.

As required by State law:

Health examinations must be performed by a physician licensed to practice medicine in all of its branches, an 
advanced practice nurse who has a written collaborative agreement with a collaborating physician authorizing the 
advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the 
performance of health examinations by a supervising physician.

A diabetes screening is a required part of each health examination; diabetes testing is not required.

Beginning with the 2017-2018 school year, an age-appropriate developmental screening and age-appropriate 
social and emotional screening are parts of each health examination. A student will not be excluded from school 
due to his or hers parent/guardian’s failure to obtain a developmental or a social and emotional screening.

Before admission and in conjunction with required physical examinations, parents/guardians of children between 
the ages of 6 months and 6 years must provide a statement from a physician that their child was “risk-assessed” 
or screened for lead poisoning.

The IDPH will provide all female students entering sixth grade and their parents/guardians information about the 
link between human papilloma virus (HPV) and cervical cancer and the availability of the HPV vaccine.

Unless an exemption or extension applies, the failure to comply with the above requirements by August 1st, of the current school 
year will result in the student’s exclusion from school until the required health forms are presented to the District. New students 
who register after the first day of the current school year shall have 30 days following registration to comply with the health 
examination and immunization regulations. If a medical reason prevents a student from receiving a required immunization by 
August 1st, the student must present, by August 1st, an immunization schedule and a statement of the medical reasons causing 
the delay. The schedule and statement of medical reasons must be signed by the physician, advanced practice nurse, physician 
assistant, or local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by August 1st, may attend 
classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party authorized to 
submit proof of the required vaccinations. If the required proof of vaccination is not submitted within 30 days after the student is 
permitted to attend classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.

Health Requirements
All students must be up-to-date with physical examination and immunization requirements. All forms must be turned into the 
School Health Office prior to August 1, 2017 to ensure students can begin school on the first day of attendance.  Students will 
not be able to attend school until all required health information is on file.

Return to TOC
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Eye Examination 
Parents/guardians are encouraged to have their children undergo an eye examination whenever health examinations are 
required. Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof 
before October 15th of the current school year that the student received an eye examination within one year prior to entry of 
kindergarten or the school. A physician licensed to practice medicine in all of its branches or a licensed optometrist must perform 
the required eye examination. If a student fails to present proof by October 15th, the school may hold the student’s report card 
until the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will take place within 60 days 
after October 15th. The Superintendent or designee shall ensure that parents/guardians are notified of this eye examination 
requirement in compliance with the rules of the IDPH. Schools shall not exclude a student from attending school due to failure to 
obtain an eye examination.

Dental Examination
All children in kindergarten and the second and sixth grades must present proof of having been examined by a licensed dentist 
before May 15th of the current school year in accordance with rules adopted by the IDPH. If a child in the second or sixth grade 
fails to present proof by May 15th, the school may hold the child’s report card until the child presents proof: (1) of a completed 
dental examination, or (2) that a dental examination will take place within 60 days after May 15th. The Superintendent or 
designee shall ensure that parents/guardians are notified of this dental examination requirement at least 60 days before May 
15th of each school year.

Exemptions
In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s requirements for:

Religious or medical grounds, if the student’s parents/guardians present the IDPH’s Certificate of Religious 
Exemption form to the Superintendent or designee. When a Certificate of Religious Exemption form is presented, 
the Superintendent or designee shall immediately inform the parents/guardians/ of exclusion procedures pursuant 
to Board Policy 7:280 Communicable and Chronic Infectious Disease and State rules if there is such an outbreak 
of one or more diseases from which the student is not protected;

Health examination or immunization requirements on medical grounds if a physician provides written verification;

Eye examination requirement if the student’s parents/guardians show an undue burden or lack of access to 
a physician licensed to practice medicine in all of its branches who provides eye examinations or a licensed 
optometrist; or

Dental examination requirement if the student’s parents/guardians show an undue burden or a lack of access to a 
dentist.

Homeless Child
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce immunization 
and health records normally required for enrollment. School Board Policy 6:140, Education of Homeless Children, governs the 
enrollment of homeless children.

Accident, Illness and Emergency Procedures
When a student becomes ill or injured at school, he/she may visit the Health Office. The nurse will assess the seriousness of 
the illness or injury and administer first aid. If warranted, the parents are notified. In accordance with the decision reached by 
the parent (or designated emergency contact person), the child may return to class, be picked up by the parent or guardian or 
drive home with parental permission. There are times when a student’s illness or injury requires transportation to the hospital. 
The local rescue squad will transport students requiring emergency medical treatment to the appropriate medical facility. Every 
attempt will be made to notify the parent or guardian before transport. In order to contact parents quickly in the event of an 
emergency, it is required that we have complete and current information on file. Contact the school’s nurse for more information 
re/student medications, immunization requirements, health forms, or any other student health related issue.
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Preschool:
Complete Preschool Physical Examination (click here for Spanish language form)

No additional immunization requirements if up-to-date.

Kindergarten:

Complete Kindergarten Physical Examination (click here for the Spanish language 
form) and all required immunizations including:

•  Four doses of Polio Vaccine
•  Two doses of Varicella Vaccine (chicken pox)

Complete Kindergarten Dental Examination – Must be turned in prior to May 15th 
2018

Complete Kindergarten Vision Examination – Must be turned in prior to October 
15th, 2017

1st Grade: No additional physical/immunization requirements if up-to-date.

2nd Grade:
No additional physical/immunization requirements if up-to-date.

Complete 2nd Grade Dental Examination – Must be turned in prior to May 15th of 
2018

3rd Grade: No additional physical/immunization requirements if up-to-date.

4th Grade: No additional physical/immunization requirements if up-to-date.

5th Grade: No additional physical/immunization requirements if up-to-date.

6th Grade:

Complete 6th Grade Physical Examination (click here for the Spanish language 
form) and all required immunizations including the following:

•  One dose of Tdap Vaccine
•  One dose of Meningococcal Vaccine (meningitis)
•  Two doses of Varicella (chicken pox)
•  Three doses of Hepatitis B at the required intervals

Complete 6th Grade Dental Examination – Must be turned in prior to May 15th, 
2018

7th Grade: No additional physical/immunization requirements if up-to-date.

8th Grade: No additional physical/immunization requirements if up-to-date.

9th Grade: Complete 9th Grade Physical Examination (Click here for the Spanish language 
form) and all required immunizations.

10th Grade: No additional physical/immunization requirements if up-to-date.

11th Grade: No additional physical/immunization requirements if up-to-date.

12th Grade: Must show proof of receiving two doses of meningococcal vaccine (meningitis) 
unless the first dose was given after the age of 16, then only one dose is required.

All students entering Early Childhood, Kindergarten, 6th, and 9th grades are required to have a current physical examination 
completed on the approved Illinois Department of Public Health Form. A sport physical does not meet the requirement. A current 
physical is one that was completed within one year of August 2017. The parent portion on the upper back side of the form must 
be completed and signed. All students must be up-to-date with the State of Illinois immunization requirements.  

Immunization records can be viewed through the Infinite Campus Parent Portal. Physical examination forms are available in all 
School Health Offices and on the District 300 Health Services website.

Return to TOC
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Outside the view of others, including students;

In the presence of a school administrator or adult witness; and

By a certificated employee or liaison police officer of the same sex as the student. 

Seizure of Property
If a search produces evidence that the student has violated or is violating the law or the District’s policies or rules, such evidence 
may be seized and impounded by school authorities, and disciplinary action may be taken. When appropriate, such evidence 
may be transferred to law enforcement authorities.

Notification Regarding Student Accounts or Profiles on Social Networking Websites in accordance with the Right to Privacy in the 
School Setting Act: 

School officials may not request or require a student or his or her parent/guardian to provide a password or other 
related account information to gain access to the student’s account or profile on a social networking website.

School officials may conduct an investigation or require a student to cooperate in an investigation if there is 
specific information about activity on the student’s account on a social networking website that violates a school 
disciplinary rule or policy. In the course of an investigation, the student may be required to share the content that is 
reported in order to allow school officials to make a factual determination.

Students Utilizing School Parking Facilities

In return for permission to park on school property, neither the school nor the school district will be held 
responsible for vehicle damages that occur on school and/or district-owned property.

All check payments are made payable to School District 300. Returned or invalid payments (due to insufficient 
funds or other reason) will result in the student’s parking permit being revoked. Only a cash or credit/debit 
payment will be accepted after a check payment has been denied. The permit will be re-issued upon receipt of 
valid payment. Contact the school’s bookkeeper or office staff for information regarding possible prorated charges 
or other payment arrangements.

Parking permits must be displayed in designated area at all times while on campus. Permits are NOT transferable 
to other vehicles or to other drivers; permits are not to be shared between vehicles or students. If new, additional, 
or replacement permits are needed, a new application form must be completed. Additional fees may apply.

1.

2.

3.

Board Policy 7:140 – Search and Seizure

To maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of school 
property and equipment, as well as of students and their personal effects. “School authorities” includes school resource officers 
[SRO’s]. 

School Property and Equipment as well as Personal Effects Left There by Students
School authorities may inspect and search school property, school equipment owned or controlled by the school (such as 
lockers, desks, and school parking lots), and personal effects left there by a student, without notice to or the consent of the 
student. Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there. This 
policy also applies to student vehicles parked on school property. In addition, Building Principals shall require each high school 
student, in return for the privilege of parking on school property, to consent in writing to school searches of his or her vehicle, 
and personal effects therein, without notice and without suspicion of wrongdoing. The Superintendent or designee may request 
the assistance of law enforcement officials to conduct inspections and searches of lockers, desks, parking lots, and other school 
property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches 
conducted through the use of specially trained dogs.

Students
School authorities may search a student and/or the student’s personal effects in the student’s possession (such as purses, 
wallets, book bags, lunch boxes, etc.), with or without the assistance of metal detectors, when there is a reasonable ground 
for suspecting that the search will produce evidence the particular student has violated or is violating any State or federal law, 
local ordinance, policy of the Board of Education, or the District’s student conduct rules. “Reasonable grounds” may be based 
on direct observations of the student by school officials or on information provided to them by others. However, neither a mere 
hunch nor a generalized suspicion is a sufficient basis for searching a student. The search itself must be conducted in a manner 
that is reasonably related to its objectives and not excessively intrusive in light of the student’s age and sex, and the nature of 
the infraction.

When feasible, the search should be conducted as follows:
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Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing students 
from engaging in these disruptive behaviors and providing all students equal access to a safe, non-hostile learning environment 
are important District goals. Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable 
discharge status from the military service, sex, sexual orientation, gender identity, gender-related identity or expression,  
ancestry, age, religion, physical or mental disability, order of protection status, status of being homeless, or actual or potential 
marital or parental status, including pregnancy, association with a person or group with one or more of the aforementioned actual 
or perceived characteristics, or any other distinguishing characteristic is prohibited in each of the following situations:

Board Policy 7:180 – Prevention of and Response to Bullying, Intimidation,  
and Harassment

During any school-sponsored education program or activity.

While in school, on school property, on school buses or other school vehicles, at designated school bus stops 
waiting for the school bus, or at school-sponsored or school-sanctioned events or activities.

Through the transmission of information from a school computer, a school computer network, or other similar 
electronic school equipment.

Through the transmission of information from a computer that is accessed at a non-school-related location, 
activity, function, or program or from the use of technology or an electronic device that is not owned, leased, 
or used by a school district or school if the bullying causes a substantial disruption to the educational process 
or orderly operation of a school. This item (4) applies only in cases in which a school administrator or teacher 
receives a report that bullying through this means has occurred and it does not require a district or school to staff 
or monitor any non-school-related activity, function, or program. 

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, including communications 
made in writing or electronically, directed toward a student or students that has or can be reasonably predicted to have the effect 
of one or more of the following: 

Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;

Causing a substantially detrimental effect on the student’s or students’ physical or mental health;

Substantially interfering with the student’s or students’ academic performance; or

Substantially interfering with the student’s or students’ ability to participate in or benefit from the services, 
activities, or privileges provided by a school.

•

•

•

•

•

•

•

•

4.

5.

6.

7.

8.

9.

10.

All student drivers are responsible for their own vehicles, for the behavior of the passengers within their vehicles, 
and for any/all items inside their vehicles while on school property. School authorities may inspect and search any 
vehicle that has been assigned a permit, without notice to or the consent of, the student or the student’s parent/ 
guardian. In return for permission to park on school property, students have NO reasonable expectation of privacy 
while utilizing the parking facilities. Please refer to Board Policy 7:140 – Student Search and Seizure for more 
information.

Student drivers must follow all posted speed limits (maximum 10 miles per hour within parking zones); all safe 
driving rules as defined by village or city ordinances; all Illinois “Rules of the Road” concerning school busses, 
pedestrians, right-of-way, registered/insured drivers, etc.; and all rules or signage regarding assigned parking 
spots or locations.

During the instructional day, all students must have permission from a school administrator to leave the building 
to retrieve an item from a vehicle or to visit the vehicle for any other reason; to wait, loiter, or “hang-out” in the 
parking lot; to access a vehicle other than their own.

During inclement weather, all four wheels of the vehicle must be on solid ground; NO parking is allowed on snow 
mounds, in unmarked spaces, fire lanes, or in parent pick-up lanes.

No vehicle shall display material that contains statements, images, or visible matter that is deemed inappropriate 
or offensive on their vehicle while on school grounds.

Only proper and respectful display of official, national flags of world countries are allowed on vehicles

Violations of these Terms and Conditions will result in consequences, which include but are not limited to: 
detention, suspension, vehicle towing (at owner’s expense), revocation of permit (no refund), and/or local law 
enforcement citation.

Return to TOC
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Using the definition of bullying as provided in this policy, the Superintendent or designee shall emphasize to the 
school community that: (1) the District prohibits bullying, and (2) all students should conduct themselves with
a proper regard for the rights and welfare of other students. This may include a process for commending or 
acknowledging students for demonstrating appropriate behavior.

Bullying is contrary to State law and the policy of this District. However, nothing in the District’s bullying prevention 
and response plan is intended to infringe upon any right to exercise free expression or the free exercise of religion 
or religiously based views protected under the First Amendment to the U.S. Constitution or under Section 3 of 
Article I of the Illinois Constitution.

Students are encouraged to immediately report bullying. A report may be made orally or in writing to the District 
Student Bullying Complaint Manager or any staff member with whom the student is comfortable speaking. 
Anyone, including staff members and parents/guardians, who has information about actual or threatened bullying 
is encouraged to report it to the District Complaint Manager or any staff member. Anonymous reports are also 
accepted. Student Bullying Complaint Manager: Director of School Safety, Todd Rohlwing; 2550 Harnish Drive; 
Algonquin, IL 60102; Email: todd.rohlwing@d300.org; Phone: 847.551.8300. 

Consistent with federal and State laws and rules governing student privacy rights, the Superintendent or 
designee shall promptly inform parent(s)/guardian(s) of all students involved in an alleged incident of bullying and 
discuss, as appropriate, the availability of social work services, counseling, school psychological services, other 
interventions, and restorative measures.

The Superintendent or designee shall promptly investigate and address reports of bullying, by, among other 
things:

Making all reasonable efforts to complete the investigation within 10 school days after the date the report of 
the incident of bullying was received and taking into consideration additional relevant information received 
during the course of the investigation about the reported incident of bullying.

Involving appropriate school support personnel and other staff persons with knowledge, experience, and 
training on bullying prevention, as deemed appropriate, in the investigation process.

Notifying the Building Principal or school administrator or designee of the report of the incident of bullying as 
soon as possible after the report is received.

Consistent with federal and State laws and rules governing student privacy rights, providing parents and 
guardians of the students who are parties to the investigation information about the investigation and 
an opportunity to meet with the principal or school administrator or his or her designee to discuss the 
investigation, the findings of the investigation, and the actions taken to address the reported incident of 
bullying. 

1.

2.

3.

4.

5.

a.

b.

c.

d.

Cyber-bullying means bullying through the use of technology or any electronic communication, including without limitation any 
transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part by a wire, 
radio, electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic mail, 
Internet communications, instant messages, or facsimile communications. Cyber-bullying includes the creation of a webpage 
or web-log in which the creator assumes the identity of another person or the knowing impersonation of another person as the 
author of posted content or messages if the creation or impersonation creates any of the effects enumerated in the definition of 
bullying. Cyber-bullying also includes the distribution by electronic means of a communication to more than one person or the 
posting of material on an electronic medium that may be accessed by one or more persons if the distribution or posting creates 
any of the effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as suspensions and 
expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) contribute to maintaining school safety,
(iii) protect the integrity of a positive and productive learning climate, (iv) teach students the personal and interpersonal skills they 
will need to be successful in school and society, (v) serve to build and restore relationships among students, families, schools, 
and communities, and (vi) reduce the likelihood of future disruption by balancing accountability with an understanding  
of students’ behavioral health needs in order to keep students in school.

School personnel means persons employed by, on contract with, or who volunteer in a school district, including without limitation 
school and school district administrators, teachers, school guidance counselors, school social workers, school counselors, 
school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource officers, and security guards. 

Bullying Prevention and Response Plan
The Superintendent or designee shall develop and maintain a bullying prevention and response plan that advances the District’s 
goal of providing all students with a safe learning environment free of bullying and harassment. This plan must be consistent with 
the following requirements:
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The frequency of victimization;

Student, staff, and family observations of safety at a school;

Identification of areas of a school where bullying occurs;

The types of bullying utilized; and

Bystander intervention or participation.

The District’s bullying prevention plan must be consistent with other Board policies.

The Superintendent or designee shall fully inform staff members of the District’s goal to prevent students from 
engaging in bullying and the measures being used to accomplish it. This includes each of the following:

Communicating the District’s expectation and State law requirement that teachers and other certificated or 
licensed employees maintain discipline.

Establishing the expectation that staff members: (1) intervene immediately to stop a bullying incident that 
they witness or immediately contact building security and/or law enforcement if the incident involves a 
weapon or other illegal activity, (2) report bullying, whether they witness it or not, to an administrator, and  
(3) inform the administration of locations on school grounds where additional supervision or monitoring may 
be needed to prevent bullying.

Where appropriate in the staff development program, providing strategies to staff members to effectively 
prevent bullying and intervene when it occurs.

Establishing a process for staff members to fulfill their obligation to report alleged acts of bullying.

13.

14.

a.

a.

b.

b.

c.

c.

d.

d.

e.

The Superintendent or designee shall investigate whether a reported act of bullying is within the permissible scope 
of the District’s jurisdiction and shall require that the District provide the victim with information regarding services 
that are available within the District and community, such as counseling, support services, and other programs.

The Superintendent or designee shall use interventions to address bullying, which may include, but are not 
limited to, school social work services, restorative measures, social-emotional skill building, counseling, school 
psychological services, and community-based services.

A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of reprisal  
or retaliation will be treated as bullying for purposes of determining any consequences or other appropriate 
remedial actions.

A student will not be punished for reporting bullying or supplying information, even if the District’s investigation 
concludes that no bullying occurred. However, knowingly making a false accusation or providing knowingly 
false information will be treated as bullying for purposes of determining any consequences or other appropriate 
remedial actions.

The District’s bullying prevention and response plan must be based on the engagement of a range of school 
stakeholders, including students and parents/guardians.

The Superintendent or designee shall post this policy on the District’s Internet website, if any, and include it 
in the student handbook, and, where applicable, post it where other policies, rules, and standards of conduct 
are currently posted. The policy must also be distributed annually to parents/guardians, students, and school 
personnel, including new employees when hired.

The Superintendent or designee shall assist the Board of Education with its evaluation and assessment of this 
policy’s outcomes and effectiveness. This process shall include, without limitation: 

6.

7.

8.

9.

10.

11.

12.
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Prohibited Student Conduct
The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation, 
electronic cigarettes.

Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence  
of an alcoholic beverage are not permitted to attend school or school functions and are treated as though they had  
alcohol in their possession.

Using, possessing, distributing, purchasing, selling, or offering for sale:

Any illegal drug or controlled substance, or cannabis (including medical cannabis, marijuana, and  
hashish).

Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed  
practitioner’s prescription.

Any performance-enhancing substance on the Illinois High School Association’s most current banned 
substance list unless administered in accordance with a physician’s or licensed practitioner’s prescription.

Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when 
used in a manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s 
instructions. The use or possession of medical cannabis, even by a student for whom medical cannabis has 
been prescribed, is prohibited

a.

b.

c.

d.

On, or within sight of, school grounds before, during, or after school hours or at any time;

Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable 
relationship to school;

Traveling to or from school or a school activity, function, or event; or

Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, 
or an educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a 
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or 
school property.

1.

1.

2.

2.

3.

3.

4.

Board Policy 7:185 – Teen Dating Violence Prohibited

Board Policy 7:190 – Student Behavior

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or in vehicles 
used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating violence occurs whenever 
a student who is 13 to 19 years of age uses or threatens to use physical, mental, or emotional abuse to control an individual in 
the dating relationship; or uses or threatens to use sexual violence in the dating relationship. District 300 encourages anyone 
with information about incidents of teen dating violence to report them to any of the following individuals:

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and dignity of 
students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep school property and the 
property of others secure; (4) address the causes of a student’s  misbehavior  and  provide  opportunities  for  all  individuals  
involved  in  an  incident  to participate in its resolution; and (5) teach students positive behavioral skills to become independent, 
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply
A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section with that name 
below, whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:

Any school staff member. School staff shall respond to incidents of teen dating violence by following the District’s 
established procedures for the prevention, identification, investigation, and response to bullying and school 
violence.

Building Principal, Assistant Building Principal, Dean of Students, or the Nondiscrimination Complaint Manager 
identified in policy 7:20, Harassment of Students Prohibited.

•

•
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e.

f.

g.

h.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student 
believes  is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the 
brain or nervous system; or (b) about which the student engaged in behavior that would lead a reasonable 
person to believe that the student intended the inhalant to cause intoxication, hallucination, excitement, or 
dulling of the brain or nervous system. The prohibition in this section does not apply to a student’s use of 
asthma or other legally prescribed inhalant medications.

Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention 
of causing a physiological or psychological change in the body, including without limitation, pure caffeine in 
tablet or powdered form.

“Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that 
a student believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is  
prohibited by this policy; or (b) about which a student engaged in behavior that would lead a reasonable 
person to believe that the student expressly or impliedly represented to be an illegal drug, controlled 
substance, or other substance that is prohibited by this policy.

Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis 
or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled 
substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions and are 
treated as though they had the prohibited substance, as applicable, in their possession.

Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons section of this 
policy, or violating the Weapons section of this policy.

Using or possessing a cellular telephone, electronic signaling device, two-way radio, video recording device, and/
or other  telecommunication device, unless authorized by the Building Principal.

Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of 
instruction.

Disobeying rules of student conduct or directives from staff members or school officials.

Examples of disobeying staff directives include refusing a District staff member’s request to stop, present school identification, or 
submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help 
during an academic examination, altering report cards, and wrongfully obtaining test copies or scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm 
to a staff person or another student, or urging other students to engage in such conduct. Prohibited conduct  
specifically  includes, without  limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, 
harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, 
bullying using a school computer or a school computer network, or other comparable conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent 
exposure (including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of 
gender or sexual orientation or preference, or (b) display of affection during non-instructional time.

Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s  
personal property.

Entering school property or a school facility without proper authorization.

In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling 
911); signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence 
of a bomb or explosive device on school grounds, school bus, or at any school activity.

Being absent without a recognized excuse; State law and School Board policy regarding truancy control will be 
used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member; (b) promising to 
join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to 
become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.

Return to TOC
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Students

Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, 
vandalism, and hazing.

Making an explicit threat on an Internet website or social media platform against a school employee, a student, 
or any school-related personnel if the Internet website through which the threat was made is a site that was 
accessible within the school at the time the threat was made or was available to third parties who worked or 
studied within the school grounds at the time the threat was made, and the threat could be reasonably interpreted 
as threatening to the safety and security of the threatened individual because of his or her duties or employment 
status or status as a student inside the school.

Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school event 
unless granted permission by the Superintended or designee.

Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school 
environment, school operations, or an educational function, including but not limited to, conduct that may 
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the 
health or safety of students, staff, or school property.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in the past, of an object 
or substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item belonging to, 
or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, 
desk, or other school property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school or a school-
related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone 
else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is 
notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose discipline, including 
suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s parent/
guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent 
practicable, and, where practicable and reasonable, shall consider forms of non- exclusionary discipline before using out-of-
school suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due to 
behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any of the following:

Notifying parent(s)/guardian(s).

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen, or damaged property.

In-school suspension. The Building Principal or designee shall ensure that the student is properly supervised.

After-school study or Saturday study provided the student’s parent/guardian has been notified. If transportation  
arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be 
supervised by the detaining teacher or the Building Principal or designee.

Community service with local public and nonprofit agencies that enhances community efforts to meet human, 
educational, environmental, or public safety needs. The District will not provide transportation. School 
administration shall use this option only as an alternative to another disciplinary measure, giving the student and/
or parent/guardian the choice.

Seizure of contraband; confiscation and temporary retention of personal property that was used to violate this 
policy or school disciplinary rules.

Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.

Out-of-school suspension from school and all school activities in accordance with Board policy 7:200, Suspension  
Procedures. A student who has been suspended shall also be restricted from being on school grounds and at 
school activities.

18.

19.

20.

21.
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1.

2.

12.

13.

14.

Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years in 
accordance with Board policy 7:210, Expulsion Procedures. A student who has been expelled shall also be 
restricted from being on school grounds and at school activities.

Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State law.  
The transfer shall be in the manner provided in Article 13A or 13B of the School Code.

Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, 
including but not limited to, illegal drugs (controlled substances), “look- alikes,” alcohol, or weapons or in other 
circumstances as authorized by the reciprocal reporting agreement between the District and local law enforcement 
agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some 
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a 
suspension and expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat 
and/or address the disruption is a suspension or expulsion.
Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students 
in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable force as 
needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.

School staff members shall not use isolated time out and physical restraints other than as permitted in Section 10-20.33 of the 
School Code, State Board of Education rules, and procedures developed by the Superintendent. Neither isolated time out nor 
physical restraints shall be used to discipline or punish a student.

Weapons
A student who is determined to have brought one of the following objects to school, any school- sponsored activity or event, or 
any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but 
not more than 2 calendar years:

A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United States 
Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 
65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).

A knife, brass knuckles, or other knuckle weapon regardless of its composition, a Billy club, or any other object if 
used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the 
Superintendent’s determination may be modified by the Board on a case-by- case basis. The Superintendent or designee may 
grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial 
arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a concealed firearm, 
or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehicle in a school 
parking area.

Re-Engagement of Returning Students
The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an 
out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement shall be to support the student’s 
ability to be successful in school following a period of exclusionary discipline and shall include the opportunity for students who 
have been suspended to complete or make up work for equivalent academic credit.

Required Notices
A school staff member shall immediately notify the office of the Building Principal in the event that he or she: (1) observes any 
person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would 
endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is 
or was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such 
a report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and any 
involved student’s parent/guardian. “School grounds” includes modes of transportation to school activities and any public way 
within 1000 feet of the school, as well as school property itself.
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•

•
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•
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The safety and security of all students is of utmost importance. As a result the school district’s commitment to safety and security, 
all district schools utilize video security monitoring systems and/or employ security staff. It is imperative that all students are 
easily identifiable at all times. With this in mind, the following rules apply:

Hooded sweatshirts may be worn, but hoods may not be covering the student’s head while inside school or District 
buildings. 

Unless they are for legitimate religious or medical reasons, no hats, caps, or other headwear may be worn while 
inside school or District buildings.

Coats, jackets, gloves or other similar outerwear may not be worn inside school or District buildings without 
permission from the classroom instructor and/or administrator.

Appropriate eyewear must be worn.

Appropriate shoes, suitable for indoors and outdoors, must be worn at all times.

School staff and/or school or District administration will provide specific guidance regarding student dress for such 
events as field trips, formal dances, and other school-sponsored events.

•

•

•

•

District 300 Dress Code Policy

Students should not wear any type of clothing that is excessively revealing or clothing that distracts from or interferes with the 
educational environment. The school administrator reserves the right to determine whether or not clothing is appropriate for 
the educational environment. School administration at each school may provide more explicit guidelines to address specific 
concerns at school or at school-sponsored events.

Pant legs should be worn at the same length and be free of rubber bands or any other type of symbol or sign of 
potential gang affiliation. Pants must be worn at the natural waist or slightly below the waist – no undergarments 
should be seen.

Shirts that are strapless, backless, low-cut, or reveal midriffs are not allowed to be worn at school. Students 
should not wear tube-tops, halter-tops, or shirts that show cleavage. Shoulder straps should be at least two fingers 
wide; straps less than this width can be worn so long as they are accompanied by a blouse or a shirt. Tops should 
not be see-through or sheer in nature.

Dresses, shorts, and skirts must be at an appropriate length. Fingertips should be able to touch the hem of the 
garment; in general, the clothing should not be shorter than mid-thigh.

Wearing items of clothing or accessories that include logos, designs, or any type of reference to alcohol, drugs, 
sex, tobacco, gang involvement, weapons, violence, or any other type of inappropriate symbol or wording, will be 
considered a violation of the dress code policy. Jewelry or other accessories should be appropriate in size and 
shape – no items with studs, sharp edges, or similar will be allowed.

Students

Delegation of Authority
Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any 
disciplinary measure, other than suspension, expulsion, corporal punishment, or in- school suspension, that is appropriate and in 
accordance with the policies and rules on student discipline. Teachers, other certificated [licensed] educational employees, and 
other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain safety 
for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers may 
temporarily remove students from a classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose the same 
disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including 
all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are 
followed. The Board may suspend a student from riding the bus in excess of 10 school days for safety reasons.

Student Handbook
The Superintendent, shall prepare disciplinary rules implementing the District’s disciplinary policies. These disciplinary rules shall 
be presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’ parents/guardians 
within 15 days of the beginning of the school year or a student’s enrollment.
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District 300 Reciprocal Agreements with Local Law Enforcement

District 300 Student Behavior – Due Process Procedures

As defined by the school district and local law enforcement authorities, the School Resource Officer [SRO] is required to enforce 
all federal, state, and municipal statutes and ordinances. The SRO is mandated to refer matters of school discipline to the proper 
school staff member if the officer believes that there is an imminent threat of physical harm to students, school personnel, or 
others who are present in the school or on school grounds. In addition, the SRO may conduct investigations of all criminal and 
alleged criminal activity which occur during the regular school day or during a school-related event.

Reciprocal agreements between local law enforcement and the school district require that the school must report to the police 
any information pertaining to student activity that involves or is suspected to involve:

When a student is involved in a code of conduct violation, the student ordinarily participates in an informal due process meeting 
before the school administrator determines consequences. These steps are typically followed:

Criminal gang activity

Weapons or any item used as a weapon

Sale or possession of alcohol or illegal drugs or other intoxicants

Fights or other violent activity which might reasonably carry over into the community

Abuse, neglect, lock-out and runaway situations

Acts of vandalism

Activity constituting any state or federal crime which has occurred on school property or at a school-related event

Other activity involving students which threatens the safety of others on or off campus

When students’ behavior constitutes criminal action, school staff cannot pick and choose which criminal events to share with law 
enforcement authorities, nor can school staff decide if it is in the best interest of the students to involve law enforcement. School 
staff can only deal with school consequences; the police deal in criminal consequences.

The school administrator or staff member informs the student of the misconduct

The student provides his or her written statement explaining the incident or events surrounding the incident

If the student admits the misconduct, the school administrator then determines the appropriate disciplinary action

If the student denies the misconduct, the school administrator reviews the incident and provides the student with 
an explanation of the evidence resulting in the charge(s)

The school administrator provides the student an opportunity to verbally clarify the student’s written statement and 
explain the student’s side of the story

If the student is found to have engaged in misconduct, the school administrator determines the appropriate 
disciplinary action in accordance with School District policies/guidelines and using his or her professional judgment

If the student is found not to have engaged in misconduct, the incident is documented, no punitive consequences 
are assigned, and supportive interventions may be offered to the student

The school administrator documents the incident and conducts appropriate communications with the student’s 
parent/guardian

1.

2.

3.

4.

5.

Students

The school administrator may assign consequences and/or may remove a student without facilitating a due process meeting 
if the school administrator determines that it is not possible to conduct a meeting because the student’s continued presence is 
an immediate danger to persons or property, or may physically disrupt the school’s orderly operation. In these situations, the 
meeting will generally be conducted within three school days.

6.

7.

8.

Return to TOC
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Board Policy 7:200 – Suspension Procedures

District 300 Suspensions – Out-of-School and/or Transportation-Related

Before suspension, the student shall be provided a conference during which the charges will be explained and the student will be 
given an opportunity to respond to the charges. A pre-suspension conference is not required and the student can be immediately 
suspended when the student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption
to the educational process. In such cases, the notice and conference shall follow as soon as practicable. Any Out-of-School 
Suspension shall be reported to the student’s parent(s)/guardian(s). A written notice of the suspension shall state the reasons for 
the suspension, including any school rule which was violated, and a notice to the parent(s)/guardian(s) of their right to a review 
of the suspension.

The decision to suspend a student out of school or from using District-provided transportation is determined on an individual 
basis by school administration. School officials will take all reasonable intervention steps to resolve such threats, address 
disruptions, and minimize the length of the suspension (see D300 Student Behavior – Terms/Definitions, for more information). 
Administrators will make reasonable effort to inform the parent/guardian of the suspension on the same day, or at least one day 
prior to, the suspension being served.

Length of Suspensions

Students

Up to three consecutive school days – assigned when/if the student’s continued presence in school or District-provided 
transportation poses

•

•

1.

1.

2.

2.

3.

3.

To disrupt, impede, or interfere with operations; and/or

A threat to the safety of other students, staff, or members of the school community; and/or

A threat to the student’s own safety.

Over three consecutive school days – assigned when/if the student’s continued presence in school or District-provided 
transportation

Poses a significant threat to the safety of the student, other students, staff, members of the school community, or 
individuals using District-provided transportation; and/or

Substantially disrupts, impedes, or interferes with the operation of the school or the transportation of students; 
and/or

Due to the egregious nature of the student’s behavior and/or the history or record of the student’s past conduct, 
school officials have determined that the student is likely to engage in similar behavior in the future.

After being suspended, the student’s parent/guardian may be responsible for immediately transporting the student home. If the 
parent or guardian cannot be reached, the student will be supervised in the school’s office or In-School Intervention area for the 
remainder of the school day. In some situations, the student may be transported to the local police department. Younger students 
or certain students with disabilities will not be sent home before the end of the regular school day unless the parent or guardian 
has been notified and the parent or guardian has arranged for appropriate transportation and supervision.

During the period of suspension, the student may not attend school, participate in school activities, or enter any other District 300 
property without the permission of an administrator. The parent/guardian and/or the student is responsible for communicating 
with teachers before, during and/or after the suspension period. The student is expected to complete all assigned work. The 
parent/guardian and/or the student must make arrangements with teachers to make up assessments, quizzes, tests, or other 
classroom work that may have been assigned or completed during the period of suspension. The classroom teacher(s) and/or 
school administrator will determine the amount of credit earned for absences due to an Out-of-School Suspension.

If the suspension is related to District-provided transportation, the parent/guardian is responsible for transporting the student 
to and from school during the suspension period. If the parent/guardian is unable to provide transportation during the student’s 
period of suspension, resulting in the student being absent from school, the parent/guardian is responsible for contacting school 
staff, and the student is expected to complete all assigned work.

An in-school or telephone conference with school staff, a parent/guardian, and the student may be required before the student 
returns to school or before being allowed to use District-provided transportation. During this conference, the administrator and/or 
counseling staff will review the student’s behavior and academic progress and discuss a plan to promote the student’s success 
in the educational environment.
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3.
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5.
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District 300 Suspension Limitations and Hearing Proceedings

Students may be suspended out-of-school or from District-provided transportation for up to ten consecutive school days. 
Disciplinary action based on conduct which occurs at the end of the school year may be extended into the following school year.

A parent or guardian has the right to appeal a suspension in order to for it to be expunged from their student’s temporary 
record. The written request for an appeal must be received by the school’s administration within five school days of the parent 
or guardian’s receipt of the suspension notice. The written request for an appeal will not hold the suspension in abeyance; 
the student must serve the entire length of the suspension. A hearing officer will schedule a Suspension Hearing to review the 
incident and resulting suspension. At this review, the student and his or her parent/guardian have a right to be represented by 
counsel; the family’s attorney must contact the School District’s Chief Legal Counsel prior to the hearing.

General Summary of Suspension Hearing Proceedings
It is required that the individual who requested the hearing be present as well as the individual who made the decision to 
suspend. Generally speaking, the parent/guardian, the student, and the school administrator are in attendance for the entire 
hearing.

The school administrator will review the events that led up to the decision to suspend. Any written information or 
other evidence given will be made available to the hearing officer and parent/guardian

The parent and/or the student make their statement. Any written information or other evidence given will be made 
available to the hearing officer

The hearing officer asks any questions required for clarification. The primary role of the hearing officer is to ensure 
both parties have the opportunity to exercise their rights and that due process has been afforded the student. It is 
not the hearing officer’s function to evaluate the decision made by the suspending administrator

The hearing officer closes the proceedings, informing the parties of an approximate decision date

After the hearing, the hearing officer provides to the Superintendent and/or Board of Education a written summary 
of the evidence heard. The summary does not include a recommendation as to the appropriateness of the 
suspension, the length of the suspension, or the guilt or innocence of the student

The decision to uphold the suspension, increase days of suspension, to expunge all or part of the suspension 
from the student’s record, etc. will be made by the District 300 Superintendent and/or Board of Education

Board Policy 7:210 – Expulsion Procedures

Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written request to appear 
at a hearing to determine whether the student should be expelled. The request shall be sent by registered or certified mail, return 
receipt requested or hand delivered with proof of delivery. The request should include:

•

•

•

•

•

The reasons for the proposed expulsion as well as the conduct rule the student is charged with violating.

The time, date, and place for the hearing.

A short description of what will happen during the hearing.

A statement indicating that the School Code allows the Board of Education to expel a student for a definite period 
of time not to exceed two calendar years, as determined on a case by case basis.

A request that the student or parent(s)/guardian(s) inform the District if the student will be represented by an 
attorney and, if so, the attorney’s name.

Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the designated time and 
place, the hearing will proceed. It shall be conducted by the Board of Education or a hearing officer appointed by it. If a hearing 
officer is appointed, he or she shall report to the Board the evidence presented at the hearing and the Board shall take such final 
action as it finds appropriate.

During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the student is guilty of the 
gross disobedience or misconduct as charged. The student and his or her parent(s)/guardian(s) may be represented by counsel, 
offer evidence, present witnesses, cross-examine witnesses who testified, and otherwise present reasons why the student 
should not be expelled. After presentation of the evidence or receipt of the hearing officer’s report, the Board shall decide the 
issue of guilt and take such action as it finds appropriate.

Return to TOC
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Board Policy 7:230 – Misconduct by Students with Disabilities

District 300 Student Behavior and Progressive Discipline

Use of Behavioral Interventions
Behavioral interventions should be used by teachers and administrators to promote and strengthen desirable adaptive student 
behaviors and reduce identified inappropriate behaviors. A fundamental principle is that positive, non-aversive interventions 
designed to develop and strengthen desirable student behaviors should be used when they are likely to be effective. While 
positive approaches alone will not always succeed in managing inappropriate behavior, the use of more restrictive behavioral 
interventions should be used sparingly and approached with caution. In addition, all behavior interventions must incorporate 
procedures and methods consistent with generally accepted practice in the field of behavioral interventions.

A behavior management plan shall be written for students whose behavior significantly disrupts the student’s ability, or the ability 
of other students, to benefit educationally. A behavior management plan will also be drafted for any student who receives special 
education services and (1) is suspended for more than ten days in a school year, (2) is recommended for expulsion, (3) is 
referred to a 45-calendar day interim alternative placement; and/or (4) when a manifestation determination review is conducted 
and the student’s behavior is determined to be a manifestation of his/her disability. A behavior management plan shall be based 
on a functional analysis of the student’s behavior.

Instruction should occur in a safe environment that is conducive to learning. Positive student behavior is essential to a healthy, 
productive teaching and learning environment. District 300 is dedicated to maintaining the safety of all students and promoting 
a learning environment that targets social and emotional development. Any behavior that prevents teaching and learning from 
taking place is unacceptable and will result in the appropriate consequence. All students, teachers, administrators, parents, and 
others in our school district community are expected to conduct themselves in a considerate and respectful manner and support 
a safe and respectful community.

Instructional staff will address general classroom disruptions, minor offenses, or misbehavior on District-provided transportation 
by utilizing appropriate interventions and/or taking punitive action. These include, but are not limited to, personal calls to parents/ 
guardians, parent/teacher conferences, referral to a guidance counselor or social worker, etc. If such measures do not cease
the disruption, an Office Disciplinary Referral [ODR] may be appropriate. The ODR is a report that is used to communicate 
the student’s disruptive behavior to a building administrator. Once the staff member has submitted an ODR to the appropriate 
building administrator, the administrator discusses the incident with the involved student(s), considers all aspects of the situation, 
determines the classification of the violation, and follows up with the appropriate response or consequence. The student’s parent 
or guardian will be contacted.

When an administrator or other school staff member contacts parents or guardians, they are bound by confidentiality constraints 
to only discuss matters that involve the parent’s child. The staff member or administrator is not allowed to comment on issues or 
questions parents may have concerning other students who may have been involved in their student’s discipline incident.

It is important to note that school administrators, teachers, and other educational employees stand in the relation of – or in the 
place of – parents and guardians to the students. This status is known as in loco parentis, which states that school employees 
shall maintain discipline and “stand in the relationship of parents and guardians to the pupils.” This status also extends to non- 
disciplinary matters and to all activities connected with the school program, including athletic and extracurricular programs.
In loco parentis allows school staff to interview or question a student without first obtaining a parent’s or guardian’s permission. 
Additionally, when a School Resource Officer [SRO] is investigating a school incident, or any incident which may have potential 
consequences for the safety of the students or employees, he or she may also interview students without obtaining permission 
from parents.

The handbook provides parents, students, and staff members with a general overview of the progressive discipline system. It 
includes examples of standard responses and typical interventions administrators use when violations of the student code of 
conduct occur. Examples of student conduct violations are briefly described and then classified by four progressive, leveled 
responses or consequences. The information included is not intended to be comprehensive and inclusive of all administrative 
responses or student conduct. Administrators have the right to alter the responses and interventions based upon the severity 
of the offense, student’s age/grade level, and any other pertinent, extenuating circumstances. For students with an Individual 
Education Plan [IEP] or 504 Plan, refer to Board Policy 7:230 – Misconduct by Students with Disabilities.

Students
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Students

District 300 Terms/Definitions Used in the Progressive Discipline Charts

Office Discipline Referral [ODR]: A report used by a staff member or supervisor to communicate a student’s disruptive behavior 
to a building administrator. Once the staff member or supervisor has submitted an ODR to the appropriate building administrator, 
the administrator discusses the incident with the involved student(s), considers all aspects of the situation, determines the 
classification of the violation, and follows up with the appropriate response or consequence. The staff member and/or the 
administrator will make reasonable effort to inform the parent/guardian on the same day as the incident occurs or on the same 
day as the administrator receives the report (see Due Process Procedures for additional information).

Administrator-Assigned Detention: A temporary student assignment to a designated, supervised area of the school building; 
the detention often occurs before or after school. Parents are responsible for transportation. The quantity and length of time 
assigned depends upon the age of the student and the severity of the violation. During detentions, the student will be expected
to read, study, work on assignments, cooperate with the supervisor, and/or possibly assist with projects. The staff member and/or 
the administrator must inform the parent/guardian of a detention assignment at least one day prior to the detention being served.

Administrator-Assigned Restriction: A temporary restriction of a student’s privileges, social access, or other supplemental 
non- instructional activities. When possible, the restriction is typically related to the conduct violation. For example, if the violation 
is related to lunchroom misbehavior, the student may be restricted from sitting with his or her group of friends for a certain period 
of time. If the violation is related to misuse of an electronic device, the student may be restricted from using the device without 
supervision. If the violation is of a serious nature, the student may be placed on an Administrator-Assigned Restriction referred to 
as a Disciplinary Warning [DW]. The DW is a written warning explaining to the student and parent/guardian that similar violations 
may result in more intensive interventions and/or more serious consequences, which may include an expulsion recommendation 
or alternative placement. The administrator will make reasonable effort to inform the parent/guardian on the same day as the 
incident occurs or on the same day as the administrator receives notice of the violation.

In-School Intervention [ISI]: The temporary assignment to a designated, supervised area within the school; the ISI may occur 
during all or part of the school day. Unless the violation was related to transportation, the student may continue using district- 
provided transportation. The length of time the student is assigned to ISI depends upon the age of the student and the severity 
of the violation. During an ISI, the student is expected to read, study, work on assignments, cooperate with the supervisor, 
participate in counseling sessions, and/or assist with projects. Failure to successfully serve the ISI assignment will lead to 
more serious consequences, including Out-of-School Suspension. Unless the violation resulted in immediate removal from the 
classroom, transportation, or learning environment, the administrator will make reasonable effort to inform the parent/guardian of 
an ISI assignment at least one day prior to the ISI being served.

Out-of-School Suspension [OSS]: The temporary removal of a student from their regular school program and/or District-
provided transportation. The suspension may be assigned for all or part of the school day. The quantity and length of time 
assigned depends upon the age of the student and the severity of the violation. During an OSS, the student is not allowed 
on school property without specific prior consent of a building administrator. A student serving an OSS will be excluded from 
participating in all extracurricular activities from the date of the violation until completion of the suspension. Administrators will 
make reasonable effort to inform the parent/guardian of a transportation suspension and/or OSS assignment on the same day, or 
at least one day prior to, the suspension being served. If the student’s conduct endangers or threatens to endanger the student, 
other students or staff, the student’s parent/guardian will be contacted and will be responsible for immediately transporting the 
student home (see Board Policy 7:200, Suspension for additional information).

Social-Emotional Learning [SEL] and/or Restorative Practices [RP] interventions: Designed to assist the student in  
1) acquiring and effectively applying the knowledge, attitudes, and skills necessary to recognize and manage emotions;  
2) developing caring and concern for others; 3) making responsible decisions; 4) establishing positive relationships; and 
5) handling challenging situations capably. Teachers, guidance counselors, social workers, law enforcement officials, and 
administrators utilize a variety of SEL interventions to promote healthy development and prevent negative outcomes. Examples 
of SEL/RP interventions include, but are not limited to, the following: 1) programs directed toward the prevention of substance 
abuse; 2) strategies that help the student manage interpersonal conflicts; 3) interventions that promote positive development, 
attendance, and academic achievement; 4) informal and formal processes that precede wrongdoing; and 5) activities that 
proactively build relationships and promote a sense of community. Administrators will make reasonable effort to inform 
the parent/guardian – and enlist the support of the parent/guardian – on the same day as, or at least one day prior to, the 
implementation of the intervention.
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Unexcused tardiness to 
school - arriving up to 45 

minutes late
(within a 9-week  

academic period)

(Tardy 1 and 2) 
Admin/Teacher/Student/ 
Parent communication; 
written/verbal warning

(Tardy 3 and 4) 
Admin/Student/Parent 

communication; Admin- 
assigned detention and/ 
or restriction; SEL/RP 

intervention

(Tardy 5)   
Admin/Student/Parent 

conference; Admin-assigned 
restrictions; up to 1 day ISI; 

SEL/RP intervention

(Tardy 6 or more) 
Admin/Student/Parent conf.; 
Admin-assigned restrictions; 
up to 2 days ISI; additional/ 

alt. SEL/RP intervention

Educational environment 
disruption (classroom, 

cafeteria, bus)

Admin/Teacher/Student/ 
Parent communication; 
written/verbal warning

Admin/Student/ Parent 
communication;

Administrator-assigned 
detention and/or restriction; 

SEL/RP intervention

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 2 days ISI; 

SEL/RP intervention

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 3 days ISI; 
additional/alternative SEL/RP 

intervention

Profane, abusive language 
or gestures toward  

another student

Admin/Teacher/Student/ 
Parent communication; 
written/verbal warning

Admin/Student/Parent 
communication; Admin- 

assigned detention and/or 
restriction; SEL/RP

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 2 days ISI; 

SEL/RP intervention

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 3 days ISI; 
additional/alternative SEL/RP 

intervention

Dress code violation

Admin/Teacher/Student/ 
Parent communication; 
written/verbal warning; 

change clothing

Admin/Student/Parent 
communication; Admin- 

assigned restriction; change 
clothing

Admin/Student/Parent 
conference; Admin-assigned 
detention and/or restriction; 

change clothing

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 2 days ISI; 

SEL/RP intervention

Inappropriate public 
display of affection

Admin/Teacher/Student/ 
Parent communication; 
written/verbal warning

Admin/Student/Parent 
communication; Admin- 

assigned detention and/or 
restriction; SEL/RP

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 2 days ISI; 

SEL/RP intervention

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 3 days ISI; 
additional/alternative SEL/RP 

intervention

Unauthorized use of 
electronic device, either 

personal or school-owned

Admin/Student/ Parent 
communication; Administrator 

conference and/or Admin-
assigned detention

Admin/Student/ Parent 
communication; 

Administrator-assigned 
detention  and restriction

Admin/Student/Parent 
communication; Admin- 

assigned restriction; up to 
2 days ISI; confiscation of 

device

Admin/Student/Parent 
conference; Admin-assigned 
restriction; up to 3 days ISI/ 
OSS; confiscation of device

Academic dishonesty 
reported to administration 

- cheating on test/quiz, 
copying homework, 

forgery, etc.

Admin/Student/ Parent 
communication; Administrator 

conference and/or Admin-
assigned detention

Admin/Student/ Parent 
communication; 

Administrator-assigned 
detention  and restriction

Admin/Student/Parent 
communication; Admin- 

assigned restriction; up to 
2 days ISI; confiscation of 

device

Admin/Student/Parent 
conference; Admin-assigned 
restriction; up to 3 days ISI/ 
OSS; confiscation of device

Possessing prescription 
medication(s), over-
the-counter or non-

prescription medication(s) 
without authorization

Admin/Teacher/Student/ 
Parent/School Nurse 

communication; written/
verbal warning

Admin/Student/Parent/ 
School Nurse conference; 

written/verbal warning; SEL/ 
RP intervention

Admin/Student/Parent 
conference; Admin-  

assigned restriction; SEL/RP 
intervention

Admin/Student/Parent 
conference; Admin-assigned 
restrictions; up to 2 days ISI; 
additional/alternative SEL/RP 

intervention

Unauthorized possession 
of or damage to school’s 

or others’ property 
(restitution value of repair 

or replacement, up to $100)

Admin/Teacher/Student/ 
Parent communication; 
written/verbal warning; 

restitution

Admin/Student/Parent 
communication; Admin- 

assigned restriction; 
restitution; SEL/RP 

intervention

Admin/Student/Parent 
conference; Admin-  

assigned restriction; SEL/RP 
intervention; restitution

Admin/Student/Parent conf.; 
Admin-assigned restrictions; 
up to 2 days ISI; additional/ 

alt. SEL/RP intervention; 
restitution
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(Office Discipline 

Referral)

2ND ODR 3RD ODR 4TH ODR
(or additional)

This is a suggested guideline, not a step-by-step mandatory process. Administrators have the right to alter the 
responses and interventions based upon the severity of the offense, student’s age/grade level, and any other 
pertinent, extenuating circumstances.



Educational environment 
disruption or safety violation 
(classroom, cafeteria, bus)

Admin/Student/Parent 
communication; Admin-assigned 
detention and/or restriction; SEL/ 

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restrictions; up to 3 days ISI 
and/ or bus suspension; SEL/RP 

intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
5 days ISI and/or bus suspension; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned  restrictions;  up 
to 10 days ISI/OSS and/or bus 

suspension; SEL/RP intervention

Leaving school grounds or 
site of school activity without 

permission

Admin/Student/Parent 
communication; Admin-assigned 

detention and/or restriction

Admin/Student/Parent 
communication; Admin-assigned 

restrictions; up to 2 days ISI; SEL/ 
RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days ISI; SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention

Insubordination, defiance, 
disrespect to staff

Admin/Student/Parent 
communication; Admin-assigned 
detention and/or restriction; SEL/ 

RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
2 days ISI; SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 3 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention

Unacceptable use of personal 
electronic device or District- 

owned electronic device - see 
Board Policy 6:235 in this 

Handbook

Admin/Student/Parent 
communication; Administrator- 

assigned detention and/or 
restriction;SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI; SEL/ 

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Directing obscene profane, 
offensive language or gestures 

to staff, including Disseminating 
communication materials with 
the intend to slander or harm a 

teacher emotionally.

Admin/Student/Parent 
communication; Admin-assigned 
restrictions; up to 1 day ISI; SEL/ 

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI; SEL/ 

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention

Physical dispute; intentionally 
pushing/shoving another 

student or students; 
aggressively engaging in 

physical contact

Admin/Student/Parent conference; 
Admin-assigned restrictions;
up to 1 day ISI/OSS; SEL/RP 

intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention

Admin/Student/Parent conference; 
move to LEVEL THREE Violation

Unauthorized possession of or 
damage to school’s or others’ 
property (restitution value of 
repair or replacement, over

$100)

Admin/Student/Parent 
communication; Admin-assigned 
detention and/or restriction; SEL/ 

RP intervention; restitution

Admin/Student/Parent 
communication; Admin-assigned 
restrictions; up to 1 day ISI; SEL/ 

RP intervention; restitution

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
2 days ISI; SEL/RP intervention; 

restitution

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 3 days ISI/OSS; SEL/RP 
intervention; restitution

Evidence of or involvement in a 
gang or other secret society

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; gang- 
prev. contract; SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI; SEL/ 
RP intervention; gang-prevention 

contract

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

gang-prevention contract

AA1:E50dmin/Student/Parent 
conference; Admin-assigned 
restriction; up to 3 days OSS; 

gang-prevention contract

Bullying [bullying is generally 
a repeated behavior, or has the 
likelihood of being repeated]; 

harassment; intimidation; 
threatening behavior

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 3 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention

Admin/Student/Parent conference; 
move to LEVEL THREE Violation

Possession of matches, 
lighters, or any type of tobacco 

paraphernalia (includes 
electronic)

Admin/Student/Parent conference; 
Admin-assigned detention and/or 
restriction; SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 

1 day ISI; SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention

Providing over-the-counter or 
non-prescription medication to 

another student

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 

1 day ISI; SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 3 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS;  SEL/RP intervention

Possession of drug or alcohol 
paraphernalia

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conf.; 
Admin-assigned restrictions; up to 

3 days ISI/OSS; SEL/RP
intervention; refer to drug/alcohol

education program.

Possession of inappropriate 
object or look-alike weapon

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 3 days ISI/OSS; SEL/RP 
intervention
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Progressive Response to Student Code of Conduct Violations

LEVEL TWO
Examples of 

“Intermediate” Violations

1ST ODR
(Office Discipline 

Referral)

2ND ODR 3RD ODR 4TH ODR
(or additional)

This is a suggested guideline, not a step-by-step mandatory process. Administrators have the right to alter the responses and interventions based upon 
the severity of the offense, student’s age/grade level, and any other pertinent, extenuating circumstances.

Admin/Student/Parent conference;  
move to LEVEL THREE Violation

Admin/Student/Parent conference;  
move to LEVEL THREE Violation
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Possession or use of drugs, alcohol, look-alike or 
other illicit substance

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action;  referral 
to drug/alcohol education program; additional SEL/RP 

intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Possession of harmful or prohibited objects; 
possession of paraphernalia related to drugs and/or 

alcohol

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 
SEL/RP intervention; if drug/alcohol-related, referral to 

drug/alcohol education program

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Intentionally using violence or force, or engaging in 
any physical dispute, that causes injury and/or bodily 

harm

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; police action; referral for 
assessment of potential harm to self or others; additional 

SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Intentionally engaging in any offensive, disruptive, 
and/or harmful dispute and refusing to follow directive 

to stop

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; police action; referral for 
assessment of potential harm to self or others; additional 

SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Intentionally engaging in offensive acts and/or 
physically or emotionally harmful contact with a 

person or group of individuals without their knowledge 
or consent

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; police action; referral for 
assessment of potential harm to self or others; additional 

SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Intentionally using physical force directed toward 
a staff member and/or other individual acting in a 

supervisory capacity

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 
assessment of potential harm to self or others; SEL/RP 

intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Intentional, malicious vandalism of school or district 
property resulting in significant cost and/or labor to 

repair damages and/or replace items

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; police action; referral  

for assessment of potential harm to self or others; SEL/RP 
intervention; possible restitution of up to $500

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Unacceptable use of electronic networks; 
unacceptable use of any electronic device, personal 

or District-owned, that interferes with the educational 
process or environment [Board Policy 6:235]

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; police action; referral for 
assessment of potential harm to self or others; additional 

SEL interventions; possible alternative placement

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Stealing, theft; selling items belonging to others; 
possessing another person’s property without the 

person’s knowledge and/or consent

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; police action; SEL/RP 

intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Intentionally engaging in lewd, indecent, or offensive 
behavior; intentionally engaging in inappropriate acts 

with the intent to offend, alarm, or arouse another 
person

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days ISI/OSS; referral for assessment 

of potential harm to self or others; SEL/RP intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Use of threats or intimidation to take others’ money 
or other property; using threatening or intimidating 

behaviors that disrupt or undermine the safety and/or 
security of the educational environment

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 
assessment of potential harm to self or others; SEL/RP 

intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Inciting or participating in a major student disorder 
that disrupts or undermines the safety and/or security 

of the educational environment

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 
assessment of potential harm to self or others; SEL/RP 

intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement

Any violation or offense causing or likely to cause 
bodily harm; any violation or offense likely to disrupt 

or undermine the safety and/or security of the 
educational environment

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 
assessment of potential harm to self or others; SEL/RP 

intervention

Up to 10 days OSS; police action; possible expulsion 
recommendation or alternative placement
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Refusal to participate and/or failure to complete 
school-mandated drug/alcohol education program

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Distribution or intent to distribute - with or without 
exchange of money or other form of payment - 

drugs, alcohol, or any severely harmful substance 
(including prescription medication(s))

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Distribution or intent to distribute - with or without 
exchange of money or other form of payment - any 
“look-alike” substance alleged to be drugs, alcohol, 

or any severely harmful substance

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Possession and/or use of firearm, weapon, 
explosive, or any item likely to cause bodily 

harm and/or serious disruption of educational 
environment

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Possession or use of Airsoft guns or replica 
firearms capable of firing projectiles and likely to 
cause bodily harm and/or serious disruption of 

education environment

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Taking or threatening to take money or other 
property by use of a weapon or violence

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Arson or fire-starting activities; possession of and 
intention to use items that can be used to start a fire; 

willful or malicious burning of a school structure, 
vehicle, or other property

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Any willful violation or offense causing, or is likely 
to cause, critical bodily harm, serious long-term 

emotional damage, or a severe, harmful disruption 
of the educational environment

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation

Violation of an administrator-assigned behavior 
contract and/or Disciplinary Warning [DW]

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS; 

expulsion recommendation
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Unexcused tardiness to school 
- arriving up to 20 minutes late 

(MS grades 6-8, within a
9-week academic quarter; HS 

grades 9-12, within an 18-week
academic semester)

(Tardy 1, 2 and 3) 
Admin/Teacher/Student/ Parent 
communication; written/ verbal 

warning

(Tardy 4)
Admin/Student/Parent 

communication; Admin-assigned 
detention and/or restriction; SEL/ 

RP intervention

(Tardy 5)
Admin/Student/Parent 

communication; Admin-assigned 
restrictions; loss of privileges; 1 

day ISI; SEL/RP intervention

(Tardy 6 or more) 
Admin/Student/Parent conf.; 

Admin-assigned restrictions; loss 
of privileges; up to 2 days ISI; SEL/ 

RP intervention

Unexcused tardiness to classes
- arriving up to 5 minutes late 

(MS grades 6-8, within a
9-week academic quarter; HS 

grades 9-12, within an 18-week
academic semester)

(Tardy 1, 2 and 3) 
Admin/Teacher/Student/ Parent 
communication; written/ verbal 

warning

(Tardy 4, 5 and 6) 
Admin/Student/Parent 

communication; Admin.-assigned 
detention and/or restriction; SEL/ 

RP intervention

(Tardy 7, 8 and 9) 
Admin/Student/Parent 

communication; Admin-assigned 
restrictions; loss of privileges; 1 

day ISI; SEL/RP intervention

(Tardy 10 or more) 
Admin/Student/Parent conf.; 

Admin-assigned restrictions; loss 
of privileges; up to 2 days ISI; SEL/ 

RP intervention

Educational environment 
disruption (classroom, cafeteria, 

bus, parking lot)

Teacher/Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Administrator- 

assigned detention and restriction; 
SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI; SEL/

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI; SEL/

RP intervention

Profane, abusive language or 
gestures toward another student

Teacher/Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Administrator- 

assigned detention and restriction; 
SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI; SEL/

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI; SEL/

RP intervention

Dress code violation

Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Administrator- 

assigned detention and restriction

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI; SEL/

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI; SEL/

RP intervention

Inappropriate public display of 
affection

Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Administrator- 

assigned detention and restriction

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI; SEL/

RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI; SEL/

RP intervention

Unauthorized use of electronic 
device, either personal or 

District-owned

Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Administrator- 

assigned detention and restriction

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; 
confiscation of device

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days ISI; confiscation of device

Academic dishonesty reported 
to administration - cheating on 
test/quiz, copying homework, 

forgery, etc.

Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Administrator- 

assigned detention and restriction

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; 
confiscation of device

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days ISI; confiscation of device

Possessing prescription 
medication(s), over-the-

counter or non-prescription 
medication(s) without 

authorization

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days OSS; SEL/
RP intervention

Unauthorized absence from 
classroom or other assigned 

area (example - “cutting” class)

Admin/Student/ Parent 
communication;

Administrator conference and/or 
Admin-assigned detention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI; 
community/police intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 4 days ISI; 
community/police intervention

Unauthorized possession of or 
damage to school’s or others’ 
property (restitution value of 
repair or replacement, up to

$100)

Admin/Student/Parent 
communication; Admin-assigned 
detention and/or restriction; SEL/ 

RP intervention; restitution

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days ISI; SEL/RP intervention; 

restitution

Admin/Student/Parent conference; 
Admin-assigned restrictions; up to 
3 days OSS; SEL/RP intervention; 

restitution

Inappropriate and/or 
unauthorized use of school 

parking facilities

Admin/Student/Parent 
communication; Admin-assigned 
restrict./det.; SEL/RP interv.; daily 

parking fee

Admin/Student/Parent commun.; 
Admin-assigned restrict./det. and/ 

or law enforcemt. cit.; SEL/RP 
interv.; daily parking fee

Admin/Student/Parent commun.; 
Admin-assigned restrict./det. and/ 

or law enforcemt. cit.; SEL/RP 
interv.; parking fee; up to 1 day ISI

Admin/Student/Parent commun.; 
law enforcemt. cit.; SEL/RP interv.; 

fee charged; up to 2 days ISI; 
vehicle towed at owner’s expense
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Grades 6 - 12/ Level One

SECONDARY GRADES (6-12) - LEVEL ONE VIOLATIONS
Progressive Response to Student Code of Conduct Violations

LEVEL ONE
Examples of “Minor” 

Violations

1ST ODR
(Office Discipline 

Referral)

2ND ODR 3RD ODR 4TH ODR
(or additional)

This is a suggested guideline, not a step-by-step mandatory process. Administrators have the right to alter the 
responses and interventions based upon the severity of the offense, student’s age/grade level, and any other 
pertinent, extenuating circumstances. 



Educational environment 
disruption or safety violation 
(classroom, cafeteria, bus,  

parking lot)

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI/OSS and/ 
or bus susp.; SEL/RP interv.

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI/OSS and/ 
or bus susp.; SEL/RP interv.

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 4 days ISI/OSS and/ 
or bus susp.; SEL/RP interv.

Admin/Student/Parent conf.; Admin- 
assigned restriction; up to 4 days 

OSS and/or bus susp.;
SEL/RP interv.

Off-campus, inappropriate 
behavior that results in, or is likely 

to result in, a disruption to the 
educational environment or cause 

harm to others

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Unauthorized exit from school 
building or leaving school grounds 

without permission

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 1 day ISI;SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI;
SEL intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI;
SEL intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 2 

days OSS; SEL intervention

Insubordination, defiance, 
disrespect to staff

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 1 day ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Evidence of or involvement in a 
gang or other secret society

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 1 day ISI; gang-prev. 
contract; SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention; gang-prevention contract

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI and/or 
OSS; gang-prevention contract

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; gang-prevention contract

Unacceptable use of personal 
electronic device or District-owned 

electronic device - see Board 
Policy 6:235 in this Handbook

Admin/Student/Parent 
communication; Administrator- 

assigned detention and/or restriction; 
SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Directing obscene, profane, or 
offensive language or gestures 

to staff

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Physical dispute; intentionally 
pushing/shoving another student 

or students; aggressively engaging 
in physical contact

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Unauthorized possession of or 
damage to school’s or others’ 

property (restitution value of repair 
or replacement, over $100)

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 1 days ISI; SEL/RP 
intervention;  restitution

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 2 days ISI/OSS; 
SEL/RP intervention; restitution

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 
SEL/RP intervention; restitution

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days OSS; SEL/RP 
intervention;  restitution

Directing obscene, profane, or 
offensive language or gestures to 

other students

Admin/Student/Parent 
communication; Administrator- 

assigned detention and/or restriction; 
SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction; up to 3 

days OSS; SEL/RP intervention

Bullying [bullying is generally 
a repeated behavior, or has the 
likelihood of being repeated]; 

harassment; intimidation; 
threatening behavior

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 2 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned restrictions;

up to 3 days ISI/OSS; SEL/RP 
intervention

Admin/Student/Parent conference; 
Admin-assigned  restrictions; up to 3 

days OSS; SEL/RP
intervention

Admin/Student/Parent conference; 
move to LEVEL THREE Violation

Possession of matches, lighters, or 
any type of tobacco paraphernalia 

(includes electronic)

Admin/Student/Parent 
communication; Administrator- 

assigned detention and/or restriction; 
SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction;
up to 3 days OSS; SEL/RP 

intervention

Providing over-the-counter or non- 
prescription medication to another 

student

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI; SEL/RP 
intervention

Admin/Student/Parent 
communication; Admin-assigned 
restriction; up to 3 days ISI/OSS; 

SEL/RP intervention

Admin/Student/Parent conference; 
Admin-assigned restriction;
up to 3 days OSS; SEL/RP 

intervention
Positive indications of handling 

and/or possessing illicit or illegal 
substances - verified by School 
Resource Officer or District 300 

Director of Student Safety

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI and/or 
OSS; SEL/RP intervention

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI and/or 
OSS; SEL/RP intervention

Possession of inappropriate 
objects, look-alike weapons, 

flammable materials

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 2 days ISI and/or 
OSS; SEL/RP interventio

Admin/Student/Parent 
communication; Admin-assigned 

restriction; up to 3 days ISI and/or 
OSS; SEL/RP intervention
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Grades 6 - 12/ Level Two

SECONDARY GRADES (6-12) - LEVEL TWO VIOLATIONS
Progressive Response to Student Code of Conduct Violations

LEVEL TWO
Examples of 

“Intermediate” Violations

1ST ODR
(Office Discipline 

Referral)

2ND ODR 3RD ODR 4TH ODR
(or additional)

Admin/Student/Parent conference;  
move to LEVEL THREE Violation

Admin/Student/Parent conference;  
move to LEVEL THREE Violation

This is a suggested guideline, not a step-by-step mandatory process. Administrators have the right to alter the 
responses and interventions based upon the severity of the offense, student’s age/grade level, and any other 
pertinent, extenuating circumstances. 
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Possession or use of drugs, alcohol,  
look-alike or other illicit substance

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action;

referral to drug/alcohol education program and/or additional 
SEL/RP intervention; possible alternative placement

Up to 10 days OSS; police action;  
possible expulsion

Possession of harmful or prohibited objects; 
possession of paraphernalia related to  

drugs and/or alcohol

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action;

referral for SEL/RP intervention; if drug/alcohol-related,
referral to drug/alcohol education program; possible 

alternative placement

Up to 10 days OSS; police action;  
possible expulsion

Intentionally using violence or force, or engaging 
in any physical dispute, that causes injury  

and/or bodily harm

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible expulsion

Intentionally engaging in any offensive, disruptive,  
and/ or harmful dispute and refusing to follow  

directive to stop

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible expulsion

Intentionally engaging in offensive acts and/or 
physically or emotionally harmful contact with a person 

or group of individuals without their knowledge or 
consent

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible expulsion

Intentionally using physical force directed toward 
a staff member and/or other individual acting in a 

supervisory capacity

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Intentional, malicious vandalism of school or district 
property resulting in significant cost and/or labor to 

repair damages and/or replace items

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 
assessment of potential harm to self or others and/ or 
alternative placement; SEL/RP intervention; possible 
restitution of up to $500 and/or alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Unacceptable use of electronic networks; unacceptable 
use of any electronic device, personal or District- 

owned, that interferes with the educational process or 
environment [Board Policy 6:235]

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Stealing, theft; selling items belonging to others; 
possessing another person’s property without the 

person’s knowledge and/or consent

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Intentionally engaging in lewd, indecent, or offensive 
behavior; intentionally engaging in inappropriate acts 

with the intent to offend, alarm, or arouse another 
person

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Use of threats or intimidation to take others’ money 
or other property; using threatening or intimidating 

behaviors that disrupt or undermine the safety and/or 
security of the educational environment

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Inciting or participating in a major student disorder that 
disrupts or undermines the safety and/or security of 

the educational environment

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion

Any violation or offense causing or likely to cause 
bodily harm; any violation or offense likely to disrupt or 
undermine the safety and/or security of the educational 

environment

Admin/Student/Parent conference; Admin-assigned 
restrictions; up to 5 days OSS; police action; referral for 

assessment of potential harm to self or others; additional 
SEL/RP interventions; possible alternative placement

Up to 10 days OSS; police action;  
possible alternative placement or expulsion
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Grades 6 - 12/ Level Three

SECONDARY GRADES (6-12) - LEVEL THREE VIOLATIONS
Progressive Response to Student Code of Conduct Violations

LEVEL THREE
Examples of “Major” Violations STEP ONE STEP TWO

This is a suggested guideline, not a step-by-step mandatory process. Administrators have the right to alter the 
responses and interventions based upon the severity of the offense, student’s age/grade level, and any other 
pertinent, extenuating circumstances. 



Refusal to participate and/or failure to complete 
school-mandated drug/alcohol education program

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Distribution or intent to distribute - with or without 
exchange of money or other form of payment - 

drugs, alcohol, or any severely harmful substance 
(including prescription medication(s))

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Distribution or intent to distribute - with or without 
exchange of money or other form of payment - any 
“look-alike” substance alleged to be drugs, alcohol, 

or any severely harmful substance

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Possession and/or use of firearm, weapon, 
explosive, or any item likely to cause bodily 

harm and/or serious disruption of educational 
environment

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Possession or use of Airsoft guns or replica 
firearms capable of firing projectiles and likely to 
cause bodily harm and/or serious disruption of 

education environment

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Taking or threatening to take money or other 
property by use of a weapon or violence 

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Arson or fire-starting activities; possession of and 
intention to use items that can be used to start a fire; 

willful or malicious burning of a school structure, 
vehicle, or other property

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Any willful violation or offense causing, or is likely 
to cause, critical bodily harm, serious long-term 

emotional damage, or a severe, harmful disruption 
of the educational environment

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation

Violation of an administrator-assigned behavior 
contract and/or Disciplinary Warning [DW]

Admin/Student/Parent conference;  
Admin-assigned restrictions; up to 10 days OSS;

expulsion recommendation
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This is a suggested guideline, not a step-by-step mandatory process. Administrators have the right to alter the 
responses and interventions based upon the severity of the offense, student’s age/grade level, and any other 
pertinent, extenuating circumstances.
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Students

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities, shall develop a conduct 
code for all participants in extracurricular activities consistent with Board policy. The conduct code shall: (1) require participants 
in extracurricular activities to conduct themselves as good citizens and exemplars of their school at all times, including after 
school, on days when school is not in session, and whether on or off school property; (2) emphasize that hazing and bullying 
activities are strictly prohibited; and (3) notify participants that failure to abide by it could result in removal from the activity. The 
conduct code shall be reviewed by the Building Principal periodically at his or her discretion and presented to the School Board. 
All coaches and sponsors of extracurricular activities shall annually review the rules of conduct with participants and provide 
participants with a copy. 

Performance Enhancing Drug Testing
The Illinois High School Association (IHSA) prohibits participants in an athletic activity sponsored or sanctioned by IHSA 
from ingesting or otherwise using any performance-enhancing substance on its banned substance list, without a written 
prescription and medical documentation provided by a licensed physician who evaluated the student-athlete for a legitimate 
medical condition the student, if in high school, may be subject to random performance-enhancing substance testing and ISHA 
administers a performance-enhancing substance testing program. Under this program, student athletes are subject to random 
drug testing for the presence in their which high school participants in athletic competition sponsored or sanctioned by IHSA are 
tested at multiple times throughout the athletic season for the presence in their bodies of performance-enhancing substances on 
the IHSA’s banned substance list. In addition to being penalized by ISHA, a student may be disciplined according to Board Policy 
7:190 Student Behavior.

Participants in extracurricular activities must abode by the conduct code for the activity and Board Policy 7:190 Student Behavior. 
All coaches of extracurricular activities shall annually review the code with participants and provide participants with a copy. 

Board Policy 7:240 – Conduct Code for Participants in Extracurricular Activities  
and Athletics

District 300 Athletics and Activities Code of Conduct for Extracurricular Programs

All students and their parents/guardians are expected to carefully review the following Athletics and Activities Code of Conduct in 
order to have a thorough understanding of the rigorous conduct standards expected of all District 300 students who participate in 
athletics and activities. The conduct code is based on the belief that participation in athletics and activities is a privilege and not 
a right. By accepting this privilege, students are expected to adhere to a higher standard of conduct. All District 300 sponsors, 
coaches, volunteers, and staff are committed to enforcing the Code of Conduct and the behavior expectations described in the 
District 300 Parent/Guardian Student Handbook.

Students who are selected for the privilege of membership on athletic teams and other school-sponsored activities must conduct 
themselves as exemplary representatives of their schools. In order to assure this conduct, student behavior guidelines are 
enforced in and out of season. The athletic and activity behavior code is in effect twelve months of the year, seven days a week, 
twenty-four hours a day, on and off school grounds until the end of the spring sport playoff season of a student’s senior year. 
Furthermore, members of teams and organizations who fail to abide by the rules for participation are subject to disciplinary 
actions. Likewise, all spectators – including parents/guardians – are expected at all times to use respectful language and 
behaviors; failure to do so may result in prohibited or limited attendance at school-sponsored athletic events or activities.

Prohibited Activities and Violations of the Code of Conduct

Prohibited activities include, but are not limited to, the following:

Using, attempting to use, possessing, purchasing, selling, distributing or assisting another person in the use, 
attempted use, possession, purchase, sale or distribution of tobacco, tobacco products, electronic cigarettes, and/
or look-alike drugs or alcohol

Using, attempting to use, possessing, purchasing, selling, distributing, being under the influence of or assisting 
another person in the use, attempted use, possession, sale or distribution of alcohol, drugs, controlled substances, 
other illegal mood-altering and/or performance enhancing drugs or chemicals, or any other substance used to 
obtain an altered mental state or “high”

Attending a gathering or riding in a vehicle where there is a report verified by school administration of minors 
drinking alcohol, minors having open alcohol, or minors’ drug use

•

•

•
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Students

•

1.

2.

3.

4.

Gross misconduct that is considered detrimental to his/her team or school. Some examples of gross misconduct 
may include, but are not limited to, illegal or criminal behavior, theft, fighting, vandalism, lying to school officials, 
academic dishonesty, falsifying information/signatures, *hazing or bullying, cyber-bullying, poor sportsmanship, or 
intimidating acts.

*Hazing and bullying activities are strictly forbidden at any time and in any location. Hazing is any humiliating or dangerous 
activity expected of a student to belong to a team or group, regardless of his or her willingness to participate. (Adapted from the 
definition of hazing adopted by the National Federation of State High School Associations.) Bullying is any physical or verbal 
act or conduct that has or can be reasonably predicted to place a student in reasonable fear of harm; cause a detrimental effect 
on a student’s physical or mental health; interfere with a student’s academic performance; or interfere with a student’s ability 
to participate in or benefit from school activities. (Adapted from the definition of bullying included in the Board policy 7:180, 
Prevention of and Response to Bullying, Intimidation, and Harassment.)

Coaches, teachers, school staff, and any person from the public may report to the Athletic Director an alleged violation of the 
Code of Conduct at any time. After verifying the validity of the report, school authorities will investigate and follow appropriate 
due process procedures.

Self-Reporting a Code of Conduct Violation
A participant or parent/guardian may voluntarily report to the Athletic Director or other school authority a first-time Code of 
Conduct violation involving any of the prohibited activities listed above. The participant or parent will not be eligible for the terms 
of self-reporting after school authorities have initiated an investigation involving the violation. In other words, as soon as the 
participant or parent/guardian is aware that the participant has committed a code violation, they must immediately notify the 
athletic director or other school administrator. Self-reported incidents may result in further investigation by school authorities 
for verification or for school-related purposes involving other students. Legitimate self- reported incidents will be recorded as 
a first offense, but the consequences will be held in abeyance (i.e., “put on hold”) provided the individual maintains behaviors 
consistent with the expectations and standards of the Athletic and Activities Code of Conduct and all District 300 rules and 
policies. Self-reporting may be used one time only in the participant’s academic career and only with regard to a first violation. 
If the student commits an additional violation of the Code of Conduct, he or she will be held accountable for consequences 
appropriate for a second offense.

Code of Conduct Violations and Consequences
All penalties involving this Code of Conduct are cumulative for the tenure of the student’s athletic career in School District 300.
All penalties will be enforced at all levels. If a player is playing on more than one level or sport, the student will serve the 
consequence on both levels and sports. If the player is serving a consequence at one level or sport, the student may not 
participate at another level or sport.

First Violation of Athletic Code: Beginning with the first competition following notification of the violation, the 
student will lose eligibility from competition for twenty percent of the contests during their season (rounded up to 
the nearest whole number). Based on the circumstances of the violation, the nature of the sport or activity, and the 
decision of the Athletic Director and the coach, the student may still be expected to practice with the team, or the 
student may be excluded from practicing with the team.

Second Violation of Athletic Code: Beginning with the first competition following notification of the violation, the 
student will lose eligibility from competition for forty percent of the contests during their season (rounded up to the 
nearest whole number). If the violation involves a second occurrence of possessing or being under the influence 
of alcohol, tobacco, drugs, or other controlled substance, the student must participate in a certified alcohol or drug 
education program and provide documentation indicating successful completion. Based on the circumstances of 
the violation, the nature of the sport or activity, and the decision of the Athletic Director and the coach, the student 
may still be expected to practice with the team, or the student may be excluded from practicing with the team.

Third Violation of Athletic Code: Beginning with the date of the violation notification, the student will lose 
eligibility from competition for one calendar year. Based on the circumstances of the violation, the nature of the 
sport or activity, and the decision of the Athletic Director and the coach, the student may still be expected to 
practice with the team, or the student may be excluded from practicing with the team.

Any Additional Violations of Athletic Code: The student will lose eligibility from all athletic activities for the 
remainder of his/her school career. The student will not be allowed to practice with any athletic team.

To calculate the number of contests the athlete must miss for any violation, the penalty will be based on the maximum number 
of regular season contests in the particular sport or activity. The total number of contests or events missed will vary with each 
sport or activity. If the violation requires the student to serve a suspension from school, the athletic penalty begins on the date 
of the suspension so that competitions missed while the student is suspended count toward the total competitions missed. If the 
violation occurs during the off-season, or the season length does not allow the athlete to successfully complete the suspension, 
the suspension period will carry over to the next season.
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All Student Athletic participants – Suspension and Appeal Procedures
School authorities shall follow these procedures for violations of the Athletic and Activities Code of Conduct:

Conduct an investigation to determine the extent and nature of allegations

Notify students verbally or in writing of the allegations

Provide students with an opportunity to respond to the allegations; students must provide their written statement 
on the school’s Student Incident Report form

If the results of the investigation indicate a violation of the Athletic and Activities Code of Conduct has occurred, 
notify students of the athletic and/or activities consequences. If the results of the investigation indicate a violation 
of Board Policy 7:190, Student Discipline, notify students of any additional school-related consequences

Provide written notification of the athletic and/or activities consequences to parents or guardians; also provide 
written notification of any additional school-related consequences

School administration shall follow these guidelines for an appeal regarding an athletic suspension; appealing a suspension will 
NOT hold the terms of the athletic suspension in abeyance:

Parents/Guardians must submit a written suspension appeal request to the school’s Athletic Director or Principal 
within 3 days of the student athlete being suspended; the request must state the reason for the appeal, and the 
desired outcome expected

After a hearing is requested, school administration will contact D300 Central Office to validate the hearing request, 
establish the hearing date/time, and arrange for a hearing officer to conduct the athletic suspension hearing

School administration communicates the date, time, location of the hearing to the student athlete and the student’s 
parent/guardian. The student athlete and his or her parent/guardian must be present at the hearing

The hearing officer is responsible for conducting the hearing and submitting the information to the Superintendent 
or designee. The Superintendent or designee decides the outcome of the appeal based on the information 
provided by the hearing officer

The decision of the Superintendent or designee is final and is communicated to the family by the Superintendent’s 
staff and/or by the hearing officer

HIGH SCHOOL – Additional Information

Fees: There is a user’s fee assessed to each participant in each sport; athletic participation fees and obligations must be paid in 
full at least one week prior to the start of the athletic season. No student will be allowed to participate in athletic try-outs, practice, 
or competitions until all athletic registration and obligations have been completed and paid in full. Student athletes or student 
activity participants must pay for any school-issued equipment or uniform not turned in by the due date specified by the coach 
or sponsor. Each student athlete will be charged for a maximum of 2 high school sports per school year and/or a family cap of 4 
high school sports per school year. No payment plan is offered for these types of charges.

Lockers: Students are responsible for removing everything from their athletic lockers when their season ends. The school is not 
responsible for students’ personal items left in locker rooms or inside lockers; neither the school nor the district will offer any type 
of reimbursement for personal items that are lost or stolen. 

Academics and Attendance: According to the Illinois High School Association [IHSA], student IHSA participants must pass 
twenty-five credit hours of high school per week, or five .5 credit courses. Students must pass and earn full graduation credit 
for twenty-five credit hours per semester to be eligible for the following semester. Additional IHSA requirements can be found 
at ihsa.org. All student participants must be in attendance for at least half of the academic school day in order to participate in 
same-day contests or competitions. Students who are ineligible to participate in physical education classes will be ineligible for 
athletic participation. Supporting eligibility definitions and exceptions are determined by school administration.

Transportation: Members of school teams or activities must travel to and from events in transportation scheduled for use by the 
Athletic Director or designee. The student participant may travel with a parent or guardian only if written permission has been 
obtained and pre-approved by the Athletic Director. When school-sponsored transportation has been provided, students are 
not allowed to drive themselves to and from events. Failure to use transportation as directed or to act appropriately while using 
transportation services will result in suspension from participation or competition for a length of time determined by the coach, 
sponsor, or Athletic Director.
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Board Policy 7:270 – Administering Medicines to Students

Students should not take medication during school hours or during school-related activities unless it is necessary for a student’s 
health and well-being. When a student’s licensed health care provider and parent(s)/guardian(s) believe that it is necessary
for the student to take a medication during school hours or school related activities, the parent/guardian must request that the 
school dispense the medication to the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-administration of, any prescription or 
non-prescription medication until a completed and signed “School Medication Authorization Form” is submitted by the student’s 
parent(s)/guardian(s). No student shall possess or consume any prescription or non-prescription medication on school grounds 
or at a school-related function other than as provided for in this policy and its implementing procedures. Nothing in this policy 
shall prohibit any school employee from providing emergency assistance to students, including administering medication.

Self-Administration of Medication
A student may possess an epinephrine auto-injector (EpiPen®) and/or asthma medication prescribed for use at the student’s 
discretion, provided the student’s parent/guardian has completed and signed a School Medication Authorization Form. The 
School District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-
administration of medication or epinephrine auto-injector or the storage of any medication by school personnel. A student’s
parent/guardian must indemnify and hold harmless the School District and its employees and agents, against any claims, except 
a claim based on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or 
medication or the storage of any medication by school personnel.

School District Supply of Undesignated Epinephrine Auto-Injectors 
The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a supply of undesignated 
epinephrine auto-injectors in the name of the District and provide or administer them as necessary according to State law.
Undesignated epinephrine auto-injector means an epinephrine auto-injector prescribed in the name of the District or one of its 
schools. A school nurse or trained personnel, as defined in State law, may administer an undesignated epinephrine auto-injector 
to a person when they, in good faith, believe a person is having an anaphylactic reaction. Each building administrator and/or his 
or her corresponding school nurse shall maintain the names of trained personnel who have received a statement of certification 
pursuant to State law.

MIDDLE SCHOOL – Additional Information

Fees: There is a user’s fee assessed to each participant in each sport; athletic participation fees and obligations must be paid in 
full at least one week prior to the start of the athletic season. No student will be allowed to participate in athletic try-outs, practice, 
or competitions until all athletic registration and obligations have been completed and paid in full. Student athletes or student 
activity participants must pay for any school-issued equipment or uniform not turned in by the due date specified by the coach or 
sponsor.

Academics and Attendance: Students must be passing at least five classes in order to be eligible for participation. All student 
participants must be in attendance for at least half of the academic school day in order to participate in same-day contests or 
competitions. Students who are ineligible to participate in physical education classes will be ineligible for athletic participation. 
Supporting eligibility definitions and exceptions are determined by school administration.

Physical Examinations: Student athletes must provide a certificate of physical fitness issued by a licensed medical physician, 
physician’s assistant, or nurse practitioner not more than one 395 days preceding any date of participation in any sport – 
including try-outs.

Transportation: Members of school teams or activities must travel to and from events in transportation scheduled for use by the 
Athletic Coordinator or designee. The student participant may travel with a parent or guardian only if written permission has been 
obtained and approved by the Athletic Coordinator or designee. Failure to use transportation as directed or to act appropriately 
while using transportation services will result in suspension from competition for a length of time determined by the coach, 
sponsor, and/or Athletic Coordinator.
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Board Policy 7:305 – Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries by students. 
The program shall:

This section of the policy is void whenever the Superintendent or designee is, for whatever reason, unable to: 

Obtain for the District a prescription for undesignated epinephrine auto-injectors from a physician or advanced 
practice nurse licensed to practice medicine in all its branches, or

Fill the District’s prescription for undesignated school epinephrine auto-injectors.

Upon any administration of an undesignated epinephrine auto-injector, the Superintendent or designee(s) must ensure all 
notifications required by State law and administrative procedures occur. Upon implementation of this policy, the protections 
from liability and hold harmless provisions as explained in Section 22-30(c) of the School Code apply. No one, including without 
limitation parents/guardians of students, should rely on the District for the availability of an epinephrine auto-injector. This policy 
does not guarantee the availability of an epinephrine auto-injector; students and their parents/guardians should consult their own 
physician regarding such medication(s).

1.

1.

2.

a.

b.

c.

d.

e.

f.

g.

i.

ii.

Fully implement the Youth Sports Concussion Safety Act that provides, without limitation, each of the following:

The Board must appoint or approve members of a Concussion Oversight Team for the District.

The Concussion Oversight Team shall establish each of the following based on peer-reviewed scientific   
evidence consistent with guidelines from the Centers for Disease Control and Prevention:

A return-to-play protocol governing a student’s return to interscholastic athletics practice or   
competition following a force of impact believed to have caused a concussion. The Superintendent  or 
designee shall supervise an athletic trainer or other person responsible for compliance with the return-to- 
play protocol.

A return-to-learn protocol governing a student’s return to the classroom following a force of impact   believed 
to have caused a concussion. The Superintendent or designee shall supervise the person  responsible for 
compliance with the return-to-learn protocol.

Each student and the student’s parent/guardian shall be required to sign a concussion information receipt 
form each school year before participating in an interscholastic athletic activity.

A student shall be removed from an interscholastic athletic practice or competition immediately if any of the 
following individuals believes that the student sustained a concussion during the practice and/or competition: 
a coach, a physician, a game official, an athletic trainer, the student’s parent/guardian, the student, or any 
other person deemed appropriate under the return-to-play protocol.

A student who was removed from interscholastic athletic practice or competition shall be allowed to return 
only after all statutory prerequisites are completed, including without limitation, the return-to-play and return-
to-learn protocols developed by the Concussion Oversight Team. An athletic team coach or assistant coach 
may not authorize a student’s return-to-play or return-to-learn.

The following individuals must complete concussion training as specified in the Youth Sports Concussion   
Safety Act: all coaches or assistant coaches (whether volunteer or a district employee) of interscholastic    
athletic activities; nurses who serve on the Concussion Oversight Team; athletic trainers; game officials of  
interscholastic athletic activities; and physicians who serve on the Concussion Oversight Team.

The Board shall approve school-specific emergency action plans for interscholastic athletic activities to 
address  the serious injuries and acute medical conditions in which a student’s condition may deteriorate 
rapidly.
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Board Policy 7:340 – Student Records

School student records are confidential. Information from them shall not be released other than as provided by law. A school 
student record is any writing or other recorded information concerning a student and by which a student may be identified 
individually that is maintained by a school or at its direction by a school employee, regardless of how or where the information is 
stored, except as provided in State or federal law as summarized below:

2.

3.

4.

5.

6.

7.

8.

1.

2.

3.

4.

Records kept in a staff member’s sole possession.

Records maintained by law enforcement officers working in the school.

Video and other electronic recordings (including without limitation, electronic recordings made on school buses) 
that are created in part for law enforcement, security, or safety reasons or purposes. The content of these 
recordings may become part of a school student record to the extent school officials create, use, and maintain 
this content, or it becomes available to them by law enforcement officials, for disciplinary or special education 
purposes regarding a particular student.

Any information, either written or oral, received from law enforcement officials concerning a student less than the 
age of 17 years who has been arrested or taken into custody. 

Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, including 
its Protocol for Implementation of NFHS Sports Playing Rules for Concussion, which includes its Return to Play 
(RTP) Policy. These specifically require that:

a.

b.

c.

A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or 
game shall be removed from participation or competition at that time.

A student athlete who has been removed from an interscholastic contest for a possible concussion or head 
injury may not return to that contest unless cleared to do so by a physician licensed to practice medicine in 
all its branches in Illinois or a certified athletic trainer.

If not cleared to return to that contest, a student athlete may not return to play or practice until the student 
athlete has provided his or her school with written clearance from a physician licensed to practice medicine 
in all its branches in Illinois or a certified athletic trainer working in conjunction with a physician licensed to 
practice medicine in all its branches in Illinois.

Require that all high school coaching personnel, including the head and assistant coaches, and athletic directors 
obtain online concussion certification by completing online concussion awareness training in accordance with 105 
ILCS 25/1.15.

Require all student athletes to view the Illinois High School Association’s video about concussions.

Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other 
written instrument that a student athlete and his or her parent/guardian must sign before the student is allowed to 
participate in a practice or interscholastic competition.

Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois High 
School Association regarding the nature and risk of concussions and head injuries, including the risks inherent in 
continuing to play after a concussion or head injury.

Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms 
consistent with that of a concussion.

Include a requirement for certified athletic trainers to complete and submit a monthly report to the Illinois High 
School Association on student-athletes who have sustained a concussion during: 1) a school-sponsored activity 
overseen by the athletic trainer; or 2) a school-sponsored event of which the athletic director is made aware.
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State and federal law grant students and parent(s)/guardian(s) certain rights, including the right to inspect, copy, and challenge 
school student records. The information contained in school student records shall be kept current, accurate, clear and relevant. 
All information maintained concerning a student receiving special education services shall be directly related to the provision of 
services to that child. The District may release directory information as permitted by law, but parent(s)/guardian(s) shall have the 
right to object to the release of information regarding their child. However, the District will comply with an ex parte court order 
requiring it to permit the U.S. Attorney General or designee to have access to a student’s school records without notice to, or 
the consent of, the student’s parent(s)/guardian(s). Upon request, the District discloses school student records without consent 
to officials of another school district in which a student has enrolled or intends to enroll, as well as to any person as specifically 
required by State or federal law.

The Superintendent shall fully implement this policy and designate an official records custodian for each school who shall 
maintain and protect the confidentiality of school student records, inform staff members of this policy, and inform students and 
their parents/guardians of their rights regarding school student records.

1.

1.

2.

2.

3.

3.

4.

5.

6.

a.

b.

7:340 AP1 – Student Records

Special Education Records
School records that relate to identification, evaluation, or placement of, or the provision of a free and appropriate public 
education to, students with disabilities under the Individuals with Disabilities Education Act and Article 14 of the School Code. 
These records include the report of the multidisciplinary staffing conference on which placement or non-placement was based 
and all records and audio recordings in any format relating to special education placement hearings and appeals.

Eligible Students Accorded the Rights of Parent/Guardian
All rights and privileges concerning school student records that are accorded to parents/guardians become exclusively those of 
the student when the student reaches 18 years of age, graduates from high school, marries, or enters military service, whichever 
occurs first.

Maintenance of School Student Records
The District maintains two types of school records for each student: a permanent record and a temporary record. 

Student Permanent Record Shall Consist of the Following and Only the Following: 

Basic identifying information, including the student’s name and address, birth date and place, gender, and the 
names and addresses of the student’s parent(s)/guardian(s)

Academic transcripts, including grades, class rank, graduation date, grade level achieved, scores on college 
entrance examinations, and the unique student identifier assigned and used by ISBE’s Student
Information System

Attendance record

Health record, defined by ISBE rule as “medical documentation necessary for enrollment and proof of dental 
examinations, as may be required under Section 27-8.1 of the School Code”

Record of release of permanent record information that contains the information listed in the subsection on Record 
of Release

Scores received on all State assessment tests administered at the high school level (grades 9 through 12) If not 
maintained in the temporary record, the permanent record may include:

Honors and awards received

Information concerning participation in school-sponsored activities or athletics, or offices held in school- 
sponsored organizations

Student Temporary Record Contains all Information not Required to be Kept in the Student Permanent Record and Must Include:

Record of release of temporary record information that contains the information listed in the subsection on Record 
of Release

Scores received on the State assessment tests administered in the elementary grade levels 
(kindergarten through grade 8)

Completed home language survey
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4.

9.

2.

1.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

5.

6.

7.

8.

Information regarding serious disciplinary infractions (those involving drugs, weapons, or bodily harm to another) 
that resulted in expulsion, suspension, or the imposition of punishment or sanction

Any final finding report received from a Child Protective Service Unit provided to the school under the Abused and 
Neglected Child Reporting Act; no report other than what is required under Section 8.6 of that Act shall be placed 
in the student record

Health-related information, defined by ISBE rule as “current documentation of a student’s health information, not 
otherwise governed by the Mental Health and Developmental Disabilities Confidentiality Act or other privacy laws, 
which includes identifying information, health history, results of mandated testing and screenings, medication 
dispensation records and logs (e.g., glucose readings), long-term medications administered during school hours, 
and other health-related information that is relevant to school participation (e.g., nursing services plan, failed 
screenings, yearly sports physical exams, interim health histories for sports)”

Accident report, defined by ISBE rule as “documentation of any reportable student accident that results in an injury 
to a student, occurring on the way to or from school or on school grounds, at a school athletic event or when a 
student is participating in a school program or school-sponsored activity or on a school bus and that is severe 
enough to cause the student not to be in attendance for one-half day or more or requires medical treatment other 
than first aid. The accident report shall include identifying information, nature of injury, days lost, cause of injury, 
location of accident, medical treatment given to the student at the time of the accident, or whether the school 
nurse has referred the student for a medical evaluation, regardless of whether the parent, guardian or student (if 
18 years or older) or an unaccompanied homeless youth … has followed through on that request.”

Any documentation of a student’s transfer, including records indicating the school or school district to which the 
student transferred

Completed course substitution form for any student who, when under the age of 18, is enrolled in vocational and 
technical course as a substitute for a high school or graduation requirement

Temporary Record May also Consist of:

Family background information

Intelligence test scores, group and individual

Aptitude test scores

Reports of psychological evaluations, including information on intelligence, personality, and academic information 
obtained through test administration, observation, or interviews

Elementary and secondary achievement level test results

Participation in extracurricular activities, including any offices held in school-sponsored clubs or organizations

Honors and awards received

Teacher anecdotal records

Other disciplinary information

Special education records

Records associated with plans developed under section 504 of the Rehabilitation Act of 1973

Verified reports or information from non-educational persons, agencies, or organizations of clear relevance to the 
student’s education

Retention and Destruction of School Student Records
The permanent record is maintained for at least 60 years after the student transfers, graduates, or permanently withdraws. The 
temporary record is maintained for at least 5 years after the student transfers, graduates, or permanently withdraws. Individuals 
adding information to a student’s temporary record must include their name, signature, and position and the date the information 
was added. Temporary records that may be of assistance to a student with a disability who graduates or permanently withdraws, 
may, after 5 years, be transferred to the parent(s)/guardian(s) or to the eligible student.

Social Security Numbers
School officials, with limited exceptions, may not require students or their parents/guardians to provide social security numbers.
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1.

2.

3.

4.

1.

1.

2.

2.

3.

4.

5.

Access to School Student Records
The phrase “access to a school student record” means any release or disclosure of information from a student’s school record, 
whether or not any record is copied, and should be broadly interpreted. Access in all cases is limited to the designated portion of 
the record to which the consent or statutory authority applies. Neither the District nor any of its employees shall release, disclose, 
or grant access to information found in any school student record except under the conditions set forth in the Illinois School 
Student Records Act. Absent a court order, school officials do not provide educational records to the Immigration Customs 
Enforcement.

A student’s parent/guardian or eligible student, or designee, are entitled to inspect and copy information in the 
student’s school record; a student less than 18 years old may inspect or copy information in his or her permanent 
school record. A request to inspect or copy school student records shall be made in writing and directed to the 
Building Principal. Access to the records shall be granted within 15 school days after the receipt of such a request. 
The response to an access request for a special education student’s records shall include those school student 
records located in the special education office.

The parent/guardian or the District may request a qualified professional to be present to interpret the student’s 
records. If the District makes the request, it is responsible for securing and bearing the cost of the professional’s 
presence.

Unless the District has actual notice of a court order indicating otherwise:

Divorced or separated parents/guardians are both permitted to inspect and copy the student’s school student 
records otherwise.

The Building Principal shall send copies of the documents listed below to both parents/guardians at either’s 
request.

Academic progress reports or records

Health reports

Notices of parent-teacher conferences

School calendar regarding the student

Notices about open houses, graduations, and other major school  
events including student-parent/ guardian interaction

a.

b.

The school will deny access to a student’s school records to a parent against whom an order of protection was 
issued.

Access shall not be granted the parent/guardian or the student to confidential letters and recommendations 
concerning the admission to a post-secondary educational institution, applications for employment or the receipt 
of an honor or award which were placed in the records prior to January 1, 1975, provided such letters and 
statements are not used for purposes other than those for which they were specifically intended. Access shall not 
be granted to such letters and statements entered into the record at any time if the student has waived his or her 
right of access after being advised of his or her right to obtain the names of all persons making such confidential 
letters and statements.

Access with Consent of Parent/Guardian or Eligible Student

Access will be granted to any person possessing a written, dated consent, signed by the parent/guardian or 
eligible student, stating to whom the records may be released, the information or record to be released, and the 
reason for the release. Whenever the District requests the consent to release records, the Building Principal shall 
inform the parent/guardian or eligible student in writing of the right to inspect, copy, and challenge their contents 
and to limit such consent to designated portions of the records.

Access to any record that is protected by the Mental Health and Developmental Disabilities Confidentiality Act, 
specifically that of a therapist, social worker, psychologist, nurse, agency, or hospital that was made in the course 
of providing mental health or developmental disabilities services to a student, will be granted according to the 
consent requirements contained in MHDDCA.
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1.

5.

2.

6.

3.

4.

Access without Notification to or Consent of Parent/Guardian or Eligible Student

District employees or officials of the Illinois State Board of Education will be granted access, without parental/ 
guardian consent or notification, when a current, demonstrable, educational or administrative need is shown. 
Access in such cases is limited to the satisfaction of that need. Individual board members do not have a right 
to see student records merely by virtue of their office unless they have a current demonstrable educational or 
administrative interest in the student and seeing his or her record(s) would be in furtherance of the interest.

Access will be granted, without parental/guardian consent or notification, to any person for the purpose of 
research, statistical reporting, or planning, provided that no student or parent/guardian can be identified from the 
information released, and the person to whom the information is released signs an affidavit agreeing to comply 
with all applicable statutes and rules pertaining to school student records.

The District will comply with an ex parte court order requiring it to permit the U.S. Attorney General or designee to 
have access to a student’s school records without notice to or the consent of the student’s parent/guardian. An ex 
parte order is an order issued by a court of competent jurisdiction without notice to an adverse party.

A SHOCAP (Serious Habitual Offender Comprehensive Action Program) committee member will be granted 
access, but only to the extent that the release, transfer, disclosure, or dissemination is consistent with the Family 
Educational Rights and Privacy Act. This allows disclosure to SHOCAP committee members who are “state and 
local officials and authorities” as those terms are used in the federal Family Educational Rights and Privacy Act. 
This federal law does not define “state and local officials and authorities;” rather, it limits when disclosure may be 
made to such officials and authorities.

Juvenile authorities will be granted access when necessary for the discharge of their official duties upon their 
request before the student’s adjudication, provided they certify in writing that the information will not be disclosed 
to any other party except as provided under law or order of court. Juvenile authorities means: (a) a circuit court 
judge and court staff members designated by the judge; (b) parties to the proceedings under the Juvenile Court 
Act of 1987 and their attorneys; (c) probation officers and court appointed advocates for the juvenile authorized 
by the judge hearing the case; (d) any individual, public or private agency having court-ordered custody of the 
child; (e) any individual, public or private agency providing education, medical or mental health service to the child 
when the requested information is needed to determine the appropriate service or treatment for the minor; (f) any 
potential placement provider when such release is authorized by the court to determine the appropriateness of the 
potential placement; (g) law enforcement officers and prosecutors; (h) adult and juvenile prisoner review boards; 
(i) authorized military personnel; and (j) individuals authorized by court.

Military recruiters and institutions of higher learning will be granted access to secondary students’ names, 
addresses, and telephone listings, unless an objection is made by the student’s parent/guardian.
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3.

1.

2.

Access without Consent of, but With Notification to, Parent/Guardian or Eligible Student

Access will be granted pursuant to a court order, provided that the parent/guardian shall be given prompt written 
notice of such order’s terms, the nature and substance of the information proposed to be released, and an 
opportunity to inspect and copy such records and to challenge their contents. Parents of students who are named 
in a court order shall be deemed to have received the required written notice. The Building Principal or designee 
shall respond to the order no earlier than five school days after its receipt in order to afford parent/guardian the 
opportunity to review, inspect, and challenge the records if the parents choose to do so. For the purposes of these 
procedures, a court order is a document signed by a judge. A subpoena signed by a court clerk, an attorney, or an 
administrative agency official shall not be considered a court order unless signed by a judge.

Information may be released without parental consent, in connection with an articulable and significant threat to 
the health or safety of a student or other individuals, to appropriate persons if the knowledge of the requested 
information is necessary to protect the health or safety of the student or other individuals. The Building Principal 
or designee shall make this decision taking into consideration the seriousness of the threat, the need for such 
records to meet the emergency, whether the persons to whom such records are released are in a position to deal 
with the emergency, and the extent to which time is of the essence in dealing with the emergency. The Building 
Principal or designee shall notify the parent/guardian or eligible student, no later than the next school day after the 
date that the information is released, of the date of the release, the person, agency or organization to whom the 
release was made, and the purpose of the release.

The District will grant access as specifically required by federal or State statute, provided the individual complies 
with the requirements in 23 Ill.Admin.Code. Prior to granting access, the Building Principal or designee shall 
provide prompt written notice to the parent/guardian or eligible student of this intended action. This notification 
shall include a statement concerning the nature and substance of the records to be released and the right to 
inspect, copy, and challenge the contents. If the release relates to more than 25 students, a notice published in the 
newspaper is sufficient.

1.

2.

3.

4.

5.

6.

Record of Release
Except as provided below, a record of all releases of information from school student records (including all instances of 
access granted whether or not records were copied) shall be kept and maintained as part of such records. This record shall 
be maintained for the life of the school student record and shall be accessible only to the parent/guardian or eligible student, 
Building Principal, or other authorized person.

Orders of Protection
Upon receipt of a court order of protection, the Building Principal or designee shall file it in the temporary record of a student who 
is the protected person under the order of protection. No information or records shall be released to the Respondent named in 
the order of protection.

Transmission of Records for Transfer Students 
The Building Principal or designee shall:

Upon the student’s request or that of the official records custodian of another school in which the student has 
enrolled or intends to enroll, transfer a certified copy of the student’s record (that is, the student’s permanent and 
temporary record) to the official records custodian of the appropriate school and retain the original records.
See Board Policy 7:50, School Admissions and Student Transfers To and From Non-District Schools.

Determine if the school or special education office has any record that is protected by the Mental Health and 
Developmental Disabilities Confidentiality Act (MHDDCA, 740 ILCS 110/) concerning the transferring student, 
specifically a record or report made by a therapist, social worker, psychologist, nurse, agency, or hospital that was 
made in the course of providing mental health or developmental disabilities services. This requirement does not 
apply to special education records and reports that are related to the identification, evaluation, or placement of, or 
the provision of a free and appropriate public education to, students with disabilities.

Provide the parent/guardian or eligible student prior written notice of the nature and substance of the information 
to be transferred and opportunity to inspect, copy, and challenge it. If the parent’s/guardian’s address is unknown, 
notice may be served upon the official records custodian of the requesting school for transmittal to the parent/ 
guardian. This service is deemed conclusive, and ten calendar days after this service, if the parent/guardian 
makes no objection, the records may be transferred to the requesting school.

Destroy any biometric information collected and do not transfer it to another school district.

Retain the original records in accordance with the requirements of 105 ILCS 10/4.

Maintain any documentation of the student’s transfer, including records indicating the school or school district to 
which the student transferred, in that student’s temporary record.

Students
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Students

1.

2.

The Principal or designee shall include the following information with the transferred records if the student is transferring to 
another public school located in Illinois or any other state and at the time of the transfer is currently serving a term of suspension 
or expulsion for any reason:

The date and duration of the period of any current suspension or expulsion; and

Whether the suspension or expulsion is for, (a) knowingly possessing in a school building or on school grounds 
a weapon as defined in the Gun Free Schools Act; (b) knowingly possessing, selling, or delivering in a school 
building or on school grounds a controlled substance or cannabis; or (c) battering a school staff member.

Student Record Challenges
Parents/guardians have the right to a hearing to challenge the accuracy, relevancy, or propriety of any entry in their student’s 
school records, exclusive of academic grades and references to expulsions or out-of-school suspensions, if the challenge is 
made at the time the student’s school student records are forwarded to another school to which the student is transferring.
A request for a hearing should be submitted to the Superintendent or designee and shall contain notice of the specific entry or 
entries to be challenged and the basis of the challenge.

1.

2.

If the student has unpaid fines, fees, or tuition charged and is transferring to a public school located in Illinois or any other state, 
the Building Principal or designee shall:

Transfer the student’s unofficial record of student grades in lieu of the student’s official transcript of scholastic 
records. The unofficial record of student grades means written information relative to the grade levels and subjects 
in which a student was enrolled and the record of academic grades achieved by that student prior to transfer. 
These records shall also include the school’s name and address, the student’s name, the name and title of the 
school official transmitting the records, and the transmittal date.

Within ten school days after the student has paid all of his or her unpaid fines or fees and at this District’s own 
expense, forward the student’s official transcript of scholastic records to the student’s new school.

Return to TOC
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Board Policy 8:70 – Accommodating Individuals with Disabilities

Individuals with disabilities shall be provided an opportunity to participate in all school-sponsored services, programs, or activities 
and will not be subject to illegal discrimination. When appropriate, the District may provide to persons with disabilities aids, 
benefits, or services that are separate or different from, but as effective as, those provided to others.

The District will provide auxiliary aids and services where necessary to afford individuals with disabilities equal opportunity 
to participate in or enjoy the benefits of a service, program, or activity. Each service, program, or activity operated in existing 
facilities shall be readily accessible to, and useable by, individuals with disabilities. New construction and alterations to facilities 
existing before January 26, 1992, will be accessible when viewed in their entirety.

Individuals with disabilities should notify the Superintendent or Building Principal if they have a disability that will require special 
assistance or services and, if so, what services are required. This notification should occur as far in advance as possible of the 
school-sponsored function, program, or meeting.

The School District shall provide parents/guardians with reasonable access to the District’s educational facilities, personnel, 
classrooms, and buildings to observe their child in the school setting or to visit an educational placement or program proposed 
for their child. The School District shall provide an independent educational evaluator, or a qualified professional retained by or 
on behalf of a parent or student, reasonable access to the District’s educational facilities, personnel, classrooms, and buildings 
and to the student in order to conduct an evaluation of the child, the child’s performance, the child’s current educational program, 
placement, services, or environment, or any educational program placement, services or environment proposed for the child.

All individuals who visit a District 300 school must abide by the School Visitation Policy and its implementing procedures. District 
personnel have the right to accompany any visitor during an observation and to terminate a visit at any time if the visitor fails to 
abide by the policy or procedures or otherwise disrupts the educational process. No student visitors are allowed unless approved 
by the Building Principal or designee. Local police will be notified when visitors violate this or any other school or District policy.

Visitors are welcome at any School District building, provided their presence will not be disruptive. All visitors must report and 
sign in at the school’s designated visitor entrance. Any person wishing to confer with a staff member shall contact that staff 
member by telephone to make an appointment. Conferences with teachers are typically held outside school hours or during 
the teacher’s conference/preparation period. Any staff member may request identification from any person on school grounds 
or in any school building; refusal to provide such information is a criminal act. The Building Principal or designee shall seek the 
immediate removal of any person who:

Board Policy 8:50 – Visitors to the Schools

Refuses to provide requested identification,

Interferes with, disrupts, or threatens to disrupt any school activity or the learning environment, or 

Engages in an activity in violation of Board policy 8:30, Conduct on School Property.

•

•

•

Community Relations
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SCHOOL/PRINCIPAL ADDRESS PHONE/EMAIL
Algonquin Lakes Elementary

Principal: Christopher Columbaro
1401 Compton Drive,
Algonquin, IL 60102 P: 847.532.7500 | F: 847.532.7515

Algonquin Middle School
Principal: Andrew Reinke

520 Longwood Drive,
Algonquin, IL 60102 P: 847.532.7100 | F: 847.658.2547

Carpentersville Middle School
Principal: Dr. Asia Gurney

100 Cleveland Avenue,
Carpentersville, IL 60110 P: 224.484.2100 | F: 847.462.1404

deLacey Family and Education Center
Principal: Kelly Burke

50 Cleveland Avenue,
Carpentersville, IL 60110 P: 224.484.2300 | F: 224.484.2319

Dundee-Crown High School
Principal: Devon LaRosa

1500 Kings Road,
Carpentersville, IL 60110 P: 224.484.5000 | F: 224.484.5098

Dundee Highlands Elementary
Principal: Karen Cumpata

407 S. Fifth Street,
West Dundee, IL 60118 P: 224.484.4700 | F: 847.462.1935

Dundee Middle School
Principal: Jeffrey Herb

4200 West Main Street,
West Dundee, IL 60118 P: 224.484.4500 | F: 847.426.4008

Eastview Elementary
Principal: James Zursin

540 Longwood Drive,
Algonquin, IL 60102 P: 847.532.7400 | F: 847.458.5509

Gilberts Elementary
Principal: Craig Zieleniewski

729 Paperbark Lane,
Gilberts, IL 60136 P: 224.484.5900 | F: 224.484.5915

Golfview Elementary
Principal: Lindsay Sharp

124 Golfview Lane,
Carpentersville, IL 60136 P: 224.484.2800 | F: 224.484.2815

Hampshire Elementary
Principal: Nancy Regul

321 Terwilliger Avenue
Hampshire, IL 60140 P: 847.792.3400 | F: 847.683.4806

Hampshire Middle School
Principal: Jim Szymczak

560 S. State Street,
Hampshire, IL 60140 P: 847.792.3200 | F: 847.683.1030

Hampshire High School
Principal: Dr. Brett Bending

1600 Big Timber Road,
Hampshire, IL 60140 P: 847.792.3500 | F: 847.792.3515

Jacobs High School
Principal: Barbara Valle

2601 Bunker Hill Drive,
Algonquin, IL 60102 P: 847.532.6100 | F: 847.532.6115

Lake in the Hills Elementary
Principal: Nathan Jarot

519 Willow Street
Lake in the Hills, IL 60156 P: 847.532.6900 | F: 847.658.2563

Lakewood School
Principal: Brittany Porsche

1651 Ravine Lane,
Carpentersville, IL 60110 P: 224.484.2600 | F: 224.484.2615

Liberty Elementary
Principal: Robert Chleboun

6500 Miller Road,
Carpentersville, IL 60110 P: 224.484.4800 | F: 224.484.4815

Lincoln Prairie Elementary
Principal: Mark Wetzel

500 W. Harvest Gate,
Lake in the Hills, IL 60156 P: 847.532.6600 | F: 847.532.6615

Meadowdale Elementary
Principal: Martina Smith

14 Ash Street,
Carpentersville, IL 60110 P: 224.484.2900 | F: 224.484.2915

Neubert Elementary
Principal: Dr. Peggy Thurow

1100 Huntington Drive,
Algonquin, IL 60102 P: 847.532.6800 | F: 847.551.8413

Oak Ridge School
Principal: Stacy Wilkinson

300 Cleveland Avenue,
Carpentersville, IL 60110 P: 224.484.5800 | F: 847.426.4474

Parkview Elementary
Principal: Jorge Almodovar

122 Carpenter Blvd.
Carpentersville, IL 60110 P: 224.484.2500 | F: 847.462.2962

Perry Elementary
Principal: Kristin Sainsbury

251 Amarillo Drive,
Carpentersville, IL 60110 P: 224.484.5600 | F: 224.484.5615

Sleepy Hollow Elementary
Principal: Jason Lentz

898 Glen Oak Drive,
Sleepy Hollow, IL 60118 P: 224.484.4900 | F: 224.484.4915

Westfield Community School
Principal: Ami Engel

2100 Sleepy Hollow Road,
Algonquin, IL 60102 P: 847.532.7800 | F: 847.532.7615

Wright Elementary
Principal: Melanie Gravel

1500 Ketchum Road,
Hampshire, IL 60140 P: 847.683.5700 | F: 847.683.5799

School Directory 2016-2017 Return to TOC
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